le/IJ'IO)KeHI/Ie 8. I/IHCprKTI/lBHl)Ie MaTepuaJdbl AJs JIHII, [TPHUBJICKACMbIX
K IMMPOBEACHUIO UTOTOBOI'0 COUYMHCHUA (I/I3JIO)KeHI/ISI)

1. UacTpyKums A8 pyKOBOAWTEIsS 00pa30BaTeIbHOH OPpraHu3anuu

Ha sTane noAroroBKu K nNpoBeeHUI0 UTOrOBOT0 COYMHEHUS (U3J105KEHUS)

PykoBoguTenp MOMKEH O3HAKOMUTBCS C HOPMATUBHBIMH TPABOBBIMH JOKYMEHTaMH,
perIaMeHTUPYIOIINUMU ITPOBEACHUE UTOTOBOTO COUYMHEHUS (M3JI0KEHUS ):

MOPSAIKOM TIPOBEJCHUS HTOTOBOIO COUMHEHHUS (M3J0KEHUsI) Ha TEPPUTOpUU CYyOBEeKTa
Poccuiickoit denepanuu, onpeneineaasiM ONB;

METOAMYECKUMH MartepuaiaMu PocoOpHan3opa, peKOMEHAYEMBIMH K HCIOJIb30BaHUIO
MIPY OpPTraHU3alMK U TPOBEICHUN UTOTOBOTO COUYMHEHUS (U3JI0KEHHS);

WHCTPYKLIUEH, ONpeNeNstonel mopsgok padoThl  PYKOBOIUTENS — 0O0pa3oBaTelbHOU
OpraHu3aliy, a TaKkKe WHCTPYKUUSIMH, OMPEACISIONIMMHU MOPSAOK pabOTHl JUIl, MPUBIEKAEMBIX
K ITPOBEICHUIO UTOTOBOT'O0 COYMHEHUS (M3II0KEHHUS );

MpaBUJIAMHU 3aMOJTHEHHS OJJAHKOB UTOTOBOTO COYMHEHUS (M3JI0KECHHUS).

B nensx mpoBeaeHUs UTOTOBOTO COUMHEHHS (M3JI0KEHUS) He MO3[Hee YeM 3a JBe HelesH
10 HAYAJIa NMPOBeJeHUSI UTOTOBOI0 COYMHEHMsI (M3J102KeHHMsI) PYKOBOJIUTEIIO 00pa3oBaTebHON
OpraHu3aIui He0OX0IUMO:

OpraHU30BaTh PETUCTPALMIO O0YUAIOIIUXCS, IKCTEPHOB ISl yYACTHUSI B UTOTOBOM COUYMHEHUU
(M370’KEHUH) B COOTBETCTBUU C UX 3asBIICHUSIMU;

OTIpEICIUTh M3MEHEHHUs TEKYIEro paclucaHus 3aHsATUH 00pa30BaTEeNbHON OpraHU3alluu
B JTHU MIPOBEACHUSI UTOIOBOTO COUYMHEHHUS (U3J10KEHHUS);

MO/ TOJAMKUCh O3HAKOMHUTH CHEIUATUCTOB, MPHUBICKAEMBIX K TMPOBEACHHUIO M MPOBEPKE
WUTOTOBOTO COYMHEHHUS (M3JI0KEHHUsI), O TOPSAJIKE MPOBEACHUS U MPOBEPKH UTOTOBOTO COUYMHEHHS
(m3mokeHMs) Ha TeppuTOpuU cyobekTa Poccuiickoit denepanmu, onpeneincaaom OUB, a Taxke
W3JI0)KEHHOM B METOAMYECKHX Marepuanax PocoOpHam3opa, peKOMEHIYEMBIX K HCHOJIb30BaHUIO
MIpU OpraHU3AIMU U TPOBEJICHUN UTOTOBOTO COUMHEHUS (M3TI0KEHNUSA);

OpraHu30BaTh O3HAKOMJICHHE OOYYaIOMIMXCS M MX POAUTENCH (3aKOHHBIX MpEICTaBUTENICH)
¢ [TaMATKO¥ O TIOpsIKE MPOBEICHUS HTOTOBOTO cCounHeHUs (n3noxkeHus) (cm. [Ipunoxenue 5).

He no3aHee yem 3a 1eHb 10 POBEICHUS HTOTOBOI0 COUYMHEHUS (M3JI02KEHHS):

MIPOBECTU MTPOBEPKY TOTOBHOCTU 00pa30BaTEIBHON OpraHU3AIMU K MPOBEICHUIO UTOTOBOTO
COUMHEHMUS (M3JI0KEHHUS):

OTpECIUTh HEOOXOJUMOE KOJIMYECTBO Yy4YeOHBIX KaOWHETOB B  00pa3oBaTENbHON
OpraHu3aIuy sl TIPOBEJACHHUS UTOTOBOTO COYMHEHHUS (M3JI0KECHHSI) U PACIPENCIUTh MEXIAY HUMHU
YYaCTHHUKOB WTOTOBOTO COUYMHEHHs (M3JOXKEHHS) B NpoM3BOJNIbHOM mopsanke (popma MC-04
«CrIUCcOK y4YacTHHMKOB HMTOTOBOro counHeHus (u3noxkenus) B OO (MecTe mpoBeleHHUs)»), HpH
pacrpeieICHUH YYaCTHUKOB UTOTOBOTO M3JIOKEHUS HEOOXOIUMO YUECTh, YTO YYACTHUKH, KOTOPHIM
TeKCT JJIsl W3J0XKEeHHS BbImaeTcss Ha 40 MUHYT IJIs YTE€HMsI, JOJDKHBI OBITH pacmlpeiefieHbl B
OTNIENbHBIA YYEeOHBIM KAOWHET JJIsi TMPOBEJCHHUS WTOTOBOTO W3JIOKEeHHs. Kareropudecku He
PEKOMEHIYeTCs paclpeesiTh YYaCTHUKOB UTOTOBOTI'O U3JI0KEHHSI, KOTOPBIM TEKCT VISl U3JI0KEHUS
BbIJaeTCs JyUisl ureHus Ha 40 MUHYT, B OAWH Y4eOHBIN KaOWHET BMECTE C YYaCTHUKAMU UTOTOBOTO
U3JI0KEHUS, KOTOPBIM TEKCT AJII WTOrOBOTO H3JI0KEHUSI 3aUMTHIBACTCS UYJICHOM KOMHUCCUU IIO
MIPOBEACHUIO UTOTOBOTO COUMHEHUS (M3TI0KEHUS);

MPOBEPUTH HAIMYUE MECTA JIJIsl XpAaHEHUS! JTMUHBIX Belllel yYaCTHUKOB UTOTOBOT'O COUMHEHUS
(M3710%KeHUS ), KOTOPOE MOKET OBITh OPraHU30BAaHO B yueOHOM KaOHMHETE, T/ie TPOBOJUTCS UTOTOBOE
COUYMHEHHE (U3I0KEHHUE);
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OpPraHM30BaTh  MPOBEPKY  pabOTOCIIOCOOHOCTH  TEXHHYECKHUX  CPEIACTB,  CPEICTB
BUJICOHAONMIOZICHUST B Y4YeOHBIX KaOuWHeTax (B ciaydae, €CIM CpeACcTBa BHUICOHAOIIOCHUS
YCTaHOBJIEHBI);

IIPOBEPUTH HAJTMYKME YaCOB, HAXOASIIMXCS B MOJIE€ 3pEHUSI YYACTHUKOB, B Ka)KJIOM KaOUHETeE,
C IPOBEICHHEM IIPOBEPKHU UX pabOTOCTIOCOOHOCTH;

MOJIFOTOBUTh YEPHOBUKH Ha KaXKJOTO YYACTHHKA HMTOTOBOIO COYMHEHHUS (M3JIOKECHMUS)
(MUHMMaJIbHOE KOJIMYECTBO — JBA JINCTA), & TAK)KE JOTIOJHUTENbHbIE YEPHOBUKUY,;

HNOJArOTOBUTh B HEOOXOAMMOM KOJMYECTBE MHCTPYKIUHM JJs YYaCTHUKOB HTOTOBOTO
COUMHEHUS! (MBJIOKEHHUS), 3aUUTHIBAEMBbIE YJECHOM KOMHCCHUHM IO TIPOBEIEHUIO HTOrOBOTO
COUMHEHUS (M3JI0KEHHS) B yueOHOM KaOWHeTe Iepe]] HauajoM MPOBEJACHUS] UTOTOBOTO COYMHEHUS
(v3nmoxxeHws1) (0THa MHCTPYKIUS HA OJUH yueOHbI kKabuueT) (cM. [punoxenue 7);

MOATOTOBUTh HHCTPYKIMHM JJiI YYaCTHUKOB HMTOTOBOTO COYMHEHUS  (M3JIOKEHUS)
(Ha kaxxoro yuactHuka) (cm. [Ipunoxenus 1, 2);

oOecreunTh nevarb OJAaHKOB MTOTOBOTO COUYMHEHHMS (M3JI0KEHHsS) M OTYETHBIX (OpM s
MPOBEACHUSI UTOTOBOTO COYMHEHHUs (M3JIOkKEHHUs) (B clydae TeyaTd B 0Opa3oBaTebHOU
OpraHM3alii) WIH MOJy4yeHUe OJIAHKOB MTOTOBOTO COYMHEHUS (M3NIOKEHHUS) U OTYETHBIX (opM
(B cimydae mosyueHus B Mectax, onpeaencHabpx OUB);

OpraHu30BaTh OO€CleUYeHWEe YYaCTHHUKOB MTOrOBOIO COYMHEHHUS opdorpapudecKkuMu
CJIOBapsIMHU, YYaCTHHUKOB UTOTOBOT'O U3JIOKEHUS — OpPOrpa@ruuecKMMU U TOIKOBBIMU CIIOBApsSIMH;

o0OecreynTh HaM4YMe HEOOXOIUMBIX TEXHMYECKHUX CPEJICTB, MO3BOJISIIONIMX OCYIIECTBUTH
ayJMO03aluCh YCTHBIX OTBETOB B Cllydae CAauyd UTOTOBOTO COYMHEHHS (M3JI0KEHHS) YYaCTHUKOM
COuMHEeHUs (M3J0KEeHUs1) B yCTHOM (opme (Harmpumep, KOMIIbIOTEP, OCHAIEHHBI MHKPO(OHOM,
TUKTO(OH).

B nenb npoBeneHNsi MTOrOBOI0 COUYMHEHUS (M3J10K€HUS) PYKOBOAMTEIb 00513aH:

IPOBEPUTh TOTOBHOCTh YYEOHbIX KAaOWHETOB K TMPOBEACHUI0 MTOrOBOI'O COYMHEHUS
(3710XKEHUA);

MPOBECTU HWHCTPYKTAX JIUI, MPHUBIEKAEMBIX K MPOBEACHUI0 MTOTOBOTO COYMHEHUS
(M310%eHus), 0 NOPSAAKY U MPOLIeIype MPOBEACHNUS UTOIOBOIO COUNHEHHUS (M3TI0KEHNUS):

pacupeeianTh YJE€HOB KOMHUCCHUU MO TMPOBEJCHUI0 WTOTOBOTO COUYMHEHHUS (M3JI0KEHUS)
1o yu4eOHBIM KaOHWHEeTaM;

o0ecreunTh BXOJ| YYaCTHHUKOB HTOTOBOIO COUMHEHHS (M3JI0KEHHS) B 00pa30BaTENIbHYIO
opranu3anuio HauynHas ¢ 09:00 Mo MecTHOMY BpEMEHH.

Boigath uneHaM KOMHCCHH 110 POBEACHUIO UTOTOBOTO COUYMHEHUS (M3JI0KEHUS):

MHCTPYKUUHU JJI1 YYaCTHUKOB UTOTOBOTO COYMHEHHUS (M3JI0KEHUS), 3aUUTHIBAEMbIE YJICHOM
KOMHUCCHUH TIO TPOBEJICHHIO WTOTOBOTO COYMHEHHS (M3J0KEHHS) B y4eOHOM KaOWHETe Tmepen
HayaJioM MPOBEJCHHUS UTOTOBOIO0 COUMHEHHUS (M3JI0)KeHHMs) (0JIHA MHCTPYKLIMS HA OANH KaOWHET);

MHCTPYKIUHU JIJI1 YYACTHUKOB UTOTOBOTO COUYMHEHUS (M3JI0XKEHHUS) (Ha Ka)XXO0Tr0 y4acTHUKA
OTJIENIbHO);

OJJaHKU UTOTOBOTO COUYMHEHUS (M3JI0KEHU);

YepHOBUKH (2 TUCTA HA OJHOTO YYaCTHHKA UTOIOBOT'O COUMHEHUS (M3JI0KEHNU);

OTYeTHBIC (POPMBI TSI POBEJACHUSI UTOTOBOT'O COYMHEHUS (M3TI0KEHHUS );

opdorpaduueckre cioBapu Ajsg YYaCTHUKOB HUTOTOBOTO counHeHHUs (opdorpaduueckue u
TOJIKOBBIE CJIOBAPH /JI1 YUaCTHUKOB H3JI0KECHHUS).

Jlate ykazaHue TexHuuyeckomy creuuanucty B 09:45 mnoaydyuTe TEMBI COYMHEHHUS
B COOTBETCTBUM C MHCTPYKLMEN ISl TEXHUYECKOTO CHELHMAINCTA MO MOJTYYEHUIO KOMIUIEKTOB TEM
utoroBoro counHeHus (cm. [punoxenue 6).

Haunnas ¢ 09:45 mo MecTHOMY BpEMEHHM BbIJaTh 4YiI€HAM KOMHMCCHM IO TMPOBEIACHUIO
UTOTOBOTO COYMHEHUS (M3JIOKESHHS) TEMbl COUYMHECHHUSI (TEMbl COYMHEHUSI MOTYT OBITh pacriedaTaHbl
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Ha KaXJOTO Yy4YaCTHMKA WM pa3MemeHbl Ha J0cKe (MHPOPMAIMOHHOM CTEHJAE), TEKCTHI
TUTSL U3JI0KEHMUSL.

IIpoBeaeHne UTOrOBOro COYMHEHMs (M3JI0KEHUS)

Ha sTane npoBeneHns UTOrOBOTO COUMHEHUS (M3JI05KEHUS) PYKOBOAUTEb!

o0ecrieuynBaeT KOHTPOJIb IIPOBEJICHUS UTOTOBOTO COUMHEHUS (M3MOXKEHMS)
B 00pa3zoBaTeIbHON OpraHu3allny;

paccmaTpuBaeT MHQPOPMALIMIO, TOJYYEHHYIO OT YJIEHOB KOMHUCCHU IO THPOBEICHUIO
UTOTOBOTO COYMHEHUS (U3JIOKEHUS), NCKYPHBIX M HMHBIX JIMIl O HAPYIICHUSX, BBISIBJICHHBIX
MpU TMPOBEIEHUH HTOTOBOIO COYMHEHUS (M3JIOKEHHS), IPUHUMAET MEpbI MO MPOTUBOJEHCTBUIO
HapyIICHUSIM YCTAaHOBJIEHHOTO TIOpSAJKAa TPOBEJICHUS WTOTOBOTO COYMHEHHUS (M3JIOKEHUS),
B TOM YHCJI€ OPTaHU3YET POBEIECHUE MPOBEPOK MO (PaKkTaM HAPYIIEHHs] YCTAHOBIEHHOTO MOpsIIKa
MIPOBEACHUSI UTOTOBOTO COUMHEHHUS (M3JI0KECHMUS);

B Cly4yae yrpo3bl BO3HUKHOBEHHUS YpPE3BBIYANHON CHUTyalluM [PUHUMAET pEUICHUe
O TMEepeHoce NPOBEIEHUS HUTOTOBOTO COYMHEHMS (M3JIOKEHHS) B APYroe MECTO IPOBEIEHUs
WIM HAa JpYrol JeHb, NPEIyCMOTPEHHBIH pacHUCaHUEM IPOBEIEHUS HTOTOBOTO COYMHEHUS
(m3noxenusi) (mo cornacoBanuto ¢ ONB). PykoBomutens 00pa3oBaTenbHON OpraHu3aluu
OMOBEIIAET BCEX YYACTHUKOB O BPEMEHU U MECTE MOBTOPHOTO MPOBEACHUS UTOTOBOIO COYMHEHUS
(M3MOXKEHMS).

3aBepiieHre HTOTOBOT0 COYMHEHUS (M3JI0KEHUA)

[To oKOHYaHMH UTOTOBOTO COUMHEHUS (M3JI0KEHUs) PYKOBOAUTEb:

OPUHUMAET Yy WICHOB KOMHMCCHM IO MPOBEJACHHUIO UTOTOBOTO COYMHEHUS (U3JI0KEHUS)
OJIaHKU perucTparuy, OJaHKW 3aluCH (JIOMOJHUTENbHbIC OJIAHKU 3alMCH), YEPHOBUKH, a TaKKE
oTuYeTHBIC (DOPMBI JJIs IPOBEICHUS UTOTOBOTO COUMHEHUS (M3TI0KEHUS);

nepeiaeT TEXHUYECKOMY CHEIHAIMCTY OPUTHHAIIBI OJTAHKOB PETHCTPAIMU U OJIAHKOB 3aITUCH
(IOMONMHUTENBHBIX ~ OJIAHKOB  3alMCH) YYaCTHUKOB HMTOrOBOI'O  COYMHEHHUS  (M3JI0KEHHS)
JUTSL OCYIIECTBICHNS KOTHPOBAHHS

oOecrieynMBaeT HAJEKHOE XpaHEHHWE OpPUTHHAIOB OJNAHKOB HMTOTOBOTO  COYMHEHUS
(u3nmoskeHus) 10 MOMEHTa ux HampasieHus B PLIOU;

oOecreynBaeT y4yeT OJIAHKOB MTOTOBOI'O COYMHEHMS (M3JI0KEHHUS) C BHECEHHON OTMETKOU
Bnoina «He 3aBepumminy wmm  «YpaneH», NOATBEPXKACHHOW IMOAINKCHI0 4YI€HA KOMHUCCHUH
0 MPOBEJICHUIO UTOTOBOTO COUMHEHUs (K3N0xkeHus ), BMecte ¢ popmoit UC-08 «AKT 0 qocpouHom
3aBEPIICHUN HAMHCAHUS WTOTOBOTO COYMHEHUS (M3JI0KEHMS) MO YBOKUTEIbHBIM MPUUYUHAMY)
umu  popmoirt MC-09 «Axkt 00 ynaneHWHM Yy4YaCTHUKA MTOTOBOTO COYMHEHUS (M3JIOKEHUS )Y
JUIsL TIOCTIEAYIOMIETO JOMYCKa YYaCTHUKOB, HE 3aBEPIIMBIINX HAMKWCAHHE WUTOrOBOTO COUYMHEHUS
(M3MOKEeHMS) TIO YBaKUTEIBHBIM MPUYMHAM, a TaKKe YYAaCTHUKOB, YJAJICHHBIX C HTOTOBOTO
COUMHEHUS (M3JIOKEHHS) 3a HapylleHUue TpeOOBaHMI, K MOBTOPHOM claye UTOTOBOTO COYMHEHHS
(M3710XKEeHUs) B TEKYIIEM y4eOHOM TO/ly B JIOMOJIHUTEIHHBIC JATHI.

Ha 3rane npoBepKu HTOroBOro COYMHEHHUs (U3J10KEHUSA):

oOecreynBaeT HEOOXOJIMMBIMU TEXHUYECKUMHU CPEACTBAMH (KCEPOKC, CKaHep, KOMIIbIOTEp
C BO3MOKHOCTBIO BbIXOJla B ceThb «VIHTepHeT», a Takke C YCTAaHOBJIEHHBIMM Ha HEro
CHELUATM3UPOBAHHBIMU TIPOrpaMMaMH, [O3BOJISIIOIIUMU  aBTOMATHUYECKU MPOBEPSATH TEKCThI
Ha HAJIMYUE 3aUMCTBOBAHUN M Jp.) DKCHEPTOB JMJIsi OCYIIECTBICHHS IMPOBEPKH U OLICHUBAHUS
UTOTOBOTO COYMHEHUS (M3TI0KEHUS);

OPUHUMAET peIIeHHe O HEOOXOIMMOCTH BO3JOXKEHHS HAa TEXHHMYECKOTO CIIeHAINCTa
0053aHHOCTU TIO OCYIIECTBJICHHUIO NMPOBEPKU COOIIOACHUS yYACTHHUKAMH HWTOTOBOTO COUYMHEHHS

1 . .

KommpoBanue OIaHKOB MTOTOBOTO COYHMHEHUsS (M3JIOKEHHWs) C BHECEHHOW B OJIAHK PETUCTPAIUA OTMETKOH «X»
B noite «He 3akonumn» («YpaneH»), NOATBEPKISHHOW MOAMUCHI0 YIEHA KOMHUCCHHU IO MPOBEICHUI0 UTOTOBOTO COYMHEHUS
(M310XKEHMST), HE TIPOM3BOIUTCS, TIPOBEPKA TAKMX COUNHEHUH (M37I0’)KEHUH) HE OCYIIECTBIISETCS.
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(m3noxxkenusi) TpeboBanust Ne 2 «CaMOCTOSITEIbHOCTh HAIMWCAHUS MTOTOBOIO COYMHEHUS
(M37T03KEHHs)» B COOTBETCTBHH C IIOPSIKOM, onpeaereHasi OUBY;

B Cllyyae CJJaud UTOTOBOIO COYMHEHUS (M3JI0KEHUS) YYaCTHUKOM COYMHEHHS (M3JI0KEHUS)
B YCTHOM (pOpME OCYIIECTBIIIET KOHTPOJIb BHECEHHSI B OJIaHK pErMcTpaluy YKa3aHHOTO y4acTHHUKA
UTOTOBOT'O COUYMHEHHUs (M3JI0KEHUS) OTMETKH «X» B nosie «B ycTHON Qopmey, moaTBEp K IeHHON
MOJANMUCHIO  YJeHa KOMHCCHMM TI0O TPOBEJACHUIO HMTOrOBOIO  COYMHEHHS  (M3JI0KEHUs),
JUISL  TIOCTIEAyIONIel KOPPEeKTHOM o00paboTKM U MPOBEpPKH OJAaHKOB HWTOTOBOTO COYHMHEHUS
(M3MOKEHMS) TAKOTO YYaCTHUKA;

oOecreynBaeT MPOBEPKY U OIICHUBAHUE UTOTOBOTO COUYMHEHUS (M3TI0KEHUS) B COOTBETCTBUU
C KpUTEpUSIMH OLICHMBAHHS B YCTAaHOBJICHHBIE CPOKH (IPOBEpPKA JOJKHA 3aBEPIIUTHCS B CPOKH,
ycTaHOBJICHHBIE TyHKTOM 29 [opsiaka);

obecrieunBaeT JOCTaBKY OPUTHMHAIOB OJAHKOB HTOTOBOTO COYMHEHHUS (M3JI0KECHUS)
YYaCTHUKOB UTOTOBOTO COUYMHEHMS (M3JI0)KEHUSI) C BHECEHHBIMM B HUX pPE3yJbTaTaMU IMPOBEPKHU
10 KPUTEPHUSIM OLICHUBAHUSI M OLICHKHU («3aueT»/ «He3adeT»), B TOM YHCJIE OPUTHHAIBI OJIaHKOB
UTOTOBOTO COYMHEHHUS (M3JI0KEHUsI) C BHECEHHOM oTMeTkodM «X» B mons «He 3akoH4ymn»
«Y nanen», NOATBEPKACHHOW MOJIMUCHIO YI€HA KOMHCCUHU MO IMPOBEACHUIO UTOTOBOTO COYMHEHUS
(m3noxenusi), B PLHOM nns mocnenyromeit o6paboTku (32 HUCKIIOYEHHEM 00pa30BaTeNbHBIX
OpraHu3anui, B KOTOPbIX NMPOBOJUTCS CKAHUPOBAHUE OPUTMHAIOB OJAHKOB UTOTOBBIX COYMHEHMM
(M3n0KEHUI) TIOCIIE IPOBEICHHS TPOBEPKU M OIICHUBAHUS SKCIICPTAMHU ).

PykoBomutens o0Opa3oBaTeNIbHONM OpraHW3alldd MPHUCYTCTBYET TMPU  OCYIIECTBICHUU
TEXHUYECKUM CIELHMATMCTOM CKaHUPOBAaHUSA OpWUrMHANa OJIAHKOB MTOTOBOI'O  COUYMHEHUS
(M3710%eHus1) Toce MPOBEAEHUS MTPOBEPKH M OLIEHUBAHUS HKCIEPTAMH, B TOM YHUCIIE OPUTHMHAJIOB
0JIaHKOB UTOTOBOTO COYMHEHHS (M3JIOKEHHS) C BHECEHHOM OTMETKON «X» B mois «He 3akoHumm»
Wi «YJaneH», NOATBEPKACHHOM IMOANMCHI0 WIEHA KOMHUCCHU M0 IPOBEAECHHUIO HTOTOBOTO
counHeHus: (u3noxeHus). CKAHUPOBAHUIO MOJAJEKAT BCE BBbIJAHHBIE YYaCTHUKAM OJIaHKHU
UTOTOBOTO COYMHEHHUS (M3JI0KEHHS), B TOM 4HCIe He3amnojJHeHHble. OTCKaHUpPOBaHHBIE
n300pakeHuss OJIAaHKOB  UTOTOBOrO  couuMHeHus (u3nokeHus) tnepenarotcss B PILIOU,
YIOJHOMOYEHHYIO OPTaHU3ALHIO0 IS TTOCIeNytoieil 00paboTKu.

2. MHCTpYKIUS AJ151 TEXHHYECKOTO CIEeNUaIucTa P MPOBeIeHHH HTOT0OBOT0
COUYMHEHUS (U3JI0KEHUA)

He no3zaHee yeM 3a JeHb /10 Ha4aJjia NMPOBeJeHUs] HTOTOBOI0 COYMHEHUs (M3JI0KEHUsI)
TeXHHYECKHH CIeHaJuCT 00sI3aH:

HNOJATOTOBUTh W TPOU3BECTH TMPOBEPKY PabOTOCTIOCOOHOCTH TEXHUYECKHX CPENICTB
B BBIJICJIEHHOM IIOMEIIEHUU.

JlaHHO€ MoMeleHne JOMKHO ObITh 000PYI0BAHO CIASAYIOIUMU TEXHUYECKUMHU CPEICTBAMMU:

Tene(POHHOM CBA3BIO; IPUHTEPOM;

KOIIMPOBAJILHBIM aIIIapaToOM (CKaHEPOM);

NEPCOHAIBHBIM KOMITBIOTEPOM, MOJKIIOUEHHBIM K ceTu «VHTepHeT», Uil NOoJdydyeHus
KOMIUIEKTOB T€M UTOIOBOI'O COUMHEHHUS (TEKCTOB AJI1 UTOTOBOTO M3JI0KEHU).

Opranu3oBarh nevyaTb OJAHKOB HTOTOBOTO COUYMHEHHS (M3JIOKEHUS) U OTUYETHBIX (PopM
JUIS TIPOBEJICHHUSI UTOTOBOTO COYMHEHUS (M3J10XKeHHs) (B CiIydae medatd ux B 00pa30BaTeIbHOMN
OpraHu3aIum).

2 B ciygae NpHMHATHS COOTBETCTBYIONIETO PEIICHHS K 9KCIEPTY MOCTYIAIOT HTOTOBBIC COUMHEHHS (M3IOKEHHS),
NpOIIEIINe TMPOBEPKY Ha BbInoMHeHHe TpeboBaHus Ne 2 «CaMOCTOSTENbHOCTh HAMMCAHUS HWTOTOBOTO COYHMHEHUsI
(M3IOXKESHHST )».
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KonmpoBanue G1aHKOB MUTOTOBOTO COYMHEHUS (M3JI0KEHHS) MPHU HEXBATKE PacledaTaHHBIX
OJJaHKOB HTOTOBOTO COYMHEHHUS (M3JIOKEHMs]) B MECTaxX IPOBEJIEHHS HTOTOBOTO COYMHEHHUS
(U3nM0XeHUs1) 3alpelieHo, TaK Kak Bce OJIaHKM UMEIOT  YHUKaJdbHBIA KO  paboThI
Y pacleyaThIBAIOTCS IOCPEACTBOM CIIELUATIU3UPOBAHHOIO TPOTPAMMHOTO 00ECTIEUEHNS.

B neHb MpoBeaeHUSI HTOTOBOI0 COYMHEHHUS (M3/10KEHUSI) TEXHUYECKOMY CHEHHATINCTY
HE00X0IMMO:

B 09:45 o MeCcTHOMY BPEMEHH IIOJIYYUTh TEMbl COUYMHEHHUS B COOTBETCTBUU C MHCTPYKLUEH
JUIS  TEXHUYECKOTO CIIEHMAIUCTa IO TMOJYYEHHIO KOMIUIEKTOB TEM MTOrOBOIO COYMHEHHS
(cm. ITpunoxenue 6);

Pa3MHOXHUTh HMX B HEOOXOJAMMOM KOJMYECTBE U TMepelaTb UX PYKOBOAUTETIO (TeMbI
COYMHEHHUS MOTYT OBITh pacrHedaTaHbl Ha KaXJO0ro YYacTHMKA WJIM pa3MElIeHbl Ha JIOCKE
(MHpOpPMATMOHHOM CTEHJE);

TepeIaTh TeKCThI IS H3IO0KCHHS, PA3MHOXKHB MX B HEOOXOIMMOM KOIMYEeCTBE

OKa3bIBaTh TEXHUUYECKYIO MOMOILb PYKOBOJUTEINIO U YIEHAM KOMHUCCHH IO MPOBEACHUIO
HUTOTOBOT'O COYMHEHUS (U3T0KEHHUS ).

IIo oxOHYaHUM WUTOTOBOI0 COYMHEHMS (U3J10KeHH), a TAK:Ke B PaMKaxX OpraHu3anuu
NPOBEPKH UTOTOBOI0 COYMHEHMS (M3/10/KeHUS) TEXHUYECKUI CIIeIHAINCT 10JIKEeH :

MOJIFOTOBUTH M MPOU3BECTH MPOBEPKY pabOTOCIIOCOOHOCTH TEXHUUYECKUX CPEACTB (KCEPOKC,
CKaHep, KOMIIBIOTEP C BO3MOXHOCTBIO BbIX0Ja B ceTh «IHTEpHET», a TaK)Ke C YCTaHOBJICHHBIMU HA
HEro CIEeNHAIN3UPOBAHHBIMU IIPOrpaMMaMH, MO3BOJISIOUIMMU aBTOMAaTUYECKH MPOBEPATh TEKCTHI
Ha HaJIMYue 3aMMCTBOBAaHUU U JIp.);

OPUHATH Yy PYKOBOJAUTENS OpPUTHMHAJIBI OJaHKOB pErucTpaiud U OJIAHKOB 3aIlucu
(IOTIOHHUTEIBHBIX OAHKOB 3aIIMCH) U OCYIICCTBICHHS HX KOMMPOBAHMUSA

POM3BECTH KONMUPOBAHUE OJIAHKOB pErucTpanud M OJAHKOB 3amucu (JOMOJHUTEIBHBIX
OJIaHKOB 3alKCH) JJIA Tocieayrie mpoBepku. KonupoBanue OJIaHKOB MPOU3ZBOAUTCS C YUETOM
3anoiHeHus OJaHKOB C JIBYX CTOPOH IPH JBYCTOpPOHHEW mneyaTu OiaHkoB. KomupoBaHue O1aHKOB
perucTpanuy 1 OJIAaHKOB 3alMCH MPOU3BOJAUTCS IOCJIENOBATEIbHO, OJIAHK PETHUCTpAIMU U OJIaHK
3aMMcH, JOTOJHUTENbHbIE OJaHKW 3alMCH JOJDKHBI UITH APYT 3a Apyrom. KomnupoBaHnue 6i1aHKOB
peructpanuu 1 OJaHKOB 3allMCU JOHKHO MPOU3BOJIUTHCA B XOpOILIEM KauecTBE, BCE CHUMBOJIBI
JIOJKHBI OBITH OTIIEYAaTaHbl M YUTAEMBI JJIS1 DKCIIEpTa,

[0 TOPYYEHUIO PYKOBOJMUTENS 00pa3oBaTeIbHONW OpraHU3alMM OCYLIECTBUTH MPOBEPKY
COONIOZCHUS] ~ yYaCTHUKAMU  HWTOTOBOTO  COYMHEHMsS  (M3y0XkeHus1)) TpeboBanus No 2
«CaMOCTOSITeILHOCTh ~ HalMCAHUS HWTOTOBOTO COYMHEHHS (M3JI0KEHHUS)» B  COOTBETCTBUU
¢ nopszkom, onpeaeneHHsiM OVB.

[Tocne komupoBaHMsI TEXHUYECKUN CHEIUANNCT MEpelaeT PYKOBOJUTENO 00pa3oBaTeIbHON
OpraHM3alMyd OpPUTHHAJbl OJIAHKOB PETUCTpPAlMM M OJAHKOB OTBETOB YYAaCTHUKOB MTOT'OBOIO
COYMHEHHUS (M3NOXKEHUs), OJKCIepTaM — KOMWU OJaHKOB perucTpanud U OJaHKOB OTBETOB
YYaCTHUKOB UTOTOBOTO COUMHEHUS (M3TI0KEHUS).

13 Jlns yuactHuKOB m3noxenns ¢ OB3 (riyxux, ciraGOCIBIIIAIINX, YYACTHHKOB C PACCTPOHCTBAMH ayTHCTHYECKOTO
CHEKTpa) TEKCT IS N3JI0KEHHUS TIeYaTaeTcs Ha KaK0r0 yJaCTHUKA H3JI0KEHHUS OTIEIBHO.

1 KommpoBanue GIaHKOB HTOTOBOrO COYMHEHWs (M3JIOKEHHS) C BHECEHHOM B ONAHK PErMCTPAIMH OTMETKOH «X»
B monst «He 3akoHumm» mim «VY paneny, MOATBEP)KACHHON MOMMCHI0 YICHA MO MPOBEPKE UTOTOBOTO COUMHECHHS (M3JI0KEHUS),
HE NPOU3BOJIUTCS, MPOBEPKA TAKUX COUYMHEHWH (M3JI0)KEHHH) HE OCYyLIECTBIISETCS. YKazaHHbIe ONaHKH UTOTOBOTO COYMHEHUS
(m3noxkenus) BMecte ¢ ¢popmoit UC-08 «AKT 0 JOCPOYHOM 3aBCPIICHUM HAMKCAHHS HMTOTOBOTO COYMHCHUS (HM3JIOKCHIS)
10 YBKHUTENBbHBIM TpuunHam» wind (opmoir MC-09 «AKT 00 ynajJeHHWH Y9acTHHKA HTOTOBOTO COYMHEHUS (M3JIOKEHUS)
MepenaroTcs PYKOBOIAUTENIO 0Opa3oBaTENbHOW OpPraHM3allMH UL ydYeTa, a TaKkkKe I TOCIEAYIOMIEero MOMycKa yKa3aHHBIX
YY9aCTHHKOB K TIOBTOPHOH cjade UTOTOBOT'O COYMHEHHS (M3JI0KEHUS ) B TEKYIIeM y4eOHOM TOAY B JOTIOTHUTEIBHBIC TaTHI.
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B cinyuae mpoBeneHusi CKaHMpOBaHUS B 0OOpa30BaTEbHOM OpraHU3alMd OCYIIECTBIISIET
CKaHHPOBAHHE OPUTHHAJIOB OJAHKOB HMTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) C BHECEHHBIMH B HHX
pe3ysbTaTaMu MPOBEPKH 110 KPUTEPUSIM OLEHUBAHUSA U OLICHKH («3a4eT»/ «HEe3aueT»).

3. MHCTpYKIUS /151 4€HOB KOMUCCHH 110 MPOBEIeHUI0 HTOTOBOI0 COYMHEHUS
(13J102x€HUA)

UsieHbl KOMHCCHHM TIO TPOBEACHUIO HWTOTOBOTO COYMHEHHS (M3JI0KEHHUs) OO0 Hayaia
IIPOBEJICHUN HWTOTOBOTO COYMHEHUS (M3J0KEHUsA) 00sA3aHbl O3HAKOMUTHCSI C HOPMATHUBHBIMHU
NPaBOBBIMU  JIOKYMEHTaMH, pPErJaMEHTHPYIOLIUMHU  IPOBEJECHHE  HMTOrOBOIO  COYMHEHMS
(M3M0XKEeHMS):

MOPSIKOM TPOBEJCHUS M MPOBEPKH HUTOTOBOTO COYMHEHUS (M3JIOKEHHS) HA TEPPUTOPUU
cyonekra Poccuiickoit denepaunn, onpenenennsiMm ONB;

METOJIMYECKUMU MaTepuaigamu PocoOpHaa3opa, pEeKOMEHIYEeMBIMH K HCIIOIb30BAHUIO
MIpU OpraHU3ali U IPOBEACHUN UTOTOBOTO COUYMHEHUS (M3JI0KEHUSA);

MHCTPYKIMEH, OTIPEACIAIONICH MOPAIOK UX PabOTHI;

MpaBUJIaMU 3aTl0JTHEHHS OJJAHKOB UTOTOBOT'O COUYMHEHUS (M3JI0KEHUSA).

B 1eHbp mnpoBeleHUs] MTOrOBOI0 COYMHEHHS (M3JIOJKEHHUs])) WJIeH KOMHUCCHHU
10 NPOBeIeHUI0 UTOTOBOr0 COYMHEHM Sl (U3JI05KeHU) NOJIKEH:

OPOUTH MHCTPYKTAX Y PYKOBOAMUTENS OOpa3oBaTEJbHOM OpraHU3aluyd MO0 MOPAIKY
Y TIPOLIeIYPE MPOBEACHUS UTOTOBOI'O COUYMHEHUS (U3JI0KEHNUSA);

MOJIYYUTh Yy PYKOBOAUTENS 00pa30BaTEIbHONW OpraHU3alluid HHPOPMAIUIO O paclpeieieHun
YJICHOB KOMHUCCHU T10 TPOBEACHUIO UTOTOBOTO COUMHEHHUSI (M3TI0KEHUS) TI0 YIECOHBIM KaOMHETaM;

MOJIYYUTh Y PYKOBOJUTENS 00pa30BaTEIbHON OpraHU3alluu CIEIYIOIIINe MaTepUabl:

MHCTPYKLHIO JUISl YYACTHUKOB UTONOBOIO COYMHEHMS (M3JI0KEHMS), 3aUNTHIBAEMYIO YJIEHOM
KOMHCCHHM TIO TPOBEACHHUIO WUTOTOBOIO COYMHEHMS (M3J0KEeHHS) B ydeOHOM KaOuHeTe mepen
HayaJloM TMPOBEACHHS] UTOTOBOTO COYMHEHMS (M3JI0KEHMsI) (0JHA MHCTPYKIUS HA OJUH Y4YEOHBIN
kabuner) (cM. [Ipunoxenue 7);

MHCTPYKIUUHU JUIsl YYACTHUKOB UTOTOBOIO COUMHEHUS (M3MI0KEHUS) (Ha KaXKI0r0 Y4acTHHUKA)
(cm. IMpunoxenus 1, 2);

OJJaHKU UTOTOBOTO COUYMHEHUS (M3JI0KEHU);

YEpHOBUKH (2 JIMUCTA HA OJHOTO YYaCTHUKA UTOTOBOI'O COUYMHEHUS (HU3JI0KEHNUS );

OTYeTHbIE (POPMBI JIJIsl POBEJICHHUS] UTOTOBOT'O COUMHEHUS (M3TI0KEHUS).

[Tpo¥itn B cBOil yueOHBIM KaOWHET, MPOBEPUTH €0 TOTOBHOCTh K MPOBEIECHUIO UTOTOBOTO
COYMHEHUS (M3JI0KEHU) ¥ IPUCTYIHUThH K BBHITIOJTHEHHIO CBOMX 00S3aHHOCTEM:

pa3aarh Ha pabouyre MecTa yYaCTHHKOB UTOTOBOTO COUYMHEHHS (M3JI0KEHHS) YEPHOBUKHU (HE
MEHee JBYX JIMCTOB), WHCTPYKIUHU JUIsI YYaCTHUKOB HMTOIOBOIO COYMHEHUS (M3JI0KEHHUS) Ha
KaXKJIOTO YYaCTHHKA;

NPOBEPUTH HaMU4uue opdorpaduyecKkux cioBapel IUisl yYaCTHHKOB WTOTOBOTO COYMHEHUS,
opdorpaduuecKkux U TOIKOBBIX CIOBAPEH — AJIsi yYACTHUKOB UTOTOBOTO M3JI0KEHUS;

MOATOTOBUTh Ha Jocke (MH(DOPMAIIMOHHOM CTEHJZIE) HEOOXOAUMYI0 HH(POPMAIIHIO
JUTSI 3aMI0THEHUsI OJIaHKOB PErucTpaliy;

o0ecrneunTh OpPraHW30BaHHBIM BXOJ YYAaCTHMKOB HWTOTOBOTO COYMHEHUS (M3JI0KEHMUS)
B yueOHBII KaOUHET.

YYacTHUKHM MTOTOBOTO COYMHEHMS (M3JIOKEHHS) paccakMBAIOTCA 3a paboyue CTOJbl
B KaOWHETE B IPOU3BOJIHLHOM MOPSAKE (10 OJTHOMY YEIOBEKY 32 pabouuit CTON).

Bo BpeMs npoBeneHHs UTOTOBOTO COYMHEHHUS (M3JI0KEHUs1) Ha pabodyeM CTOJIe y4acTHUKA,
MOMHUMO OJIAaHKOB, TUCTOB OyMaru Jijisi 4epHOBUKOB HAXOSATCS:
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pyuka (reixeBas WM KanWwUIAIpHas C 4YEpHWIAMM YEPHOIrO IIBETa); JOKYMEHT,
YIOCTOBEPSAIOINHN JINYHOCTb;

JUI. Y4aCTHUKOB UTOIOBOI'O COUMHEHMsI — op(orpaduyeckuil ciioBapb, BbIIAHHBINA 110 MECTY
MIPOBEJICHUSI UTOTOBOT'O COUYMHEHUS; JIJIsl YYACTHUKOB UTOTOBOTO U3JI0KEHUS — Opporpadpuiueckuil u
TOJIKOBBII CIIOBApH, BBIJIAHHBIE 110 MECTY ITPOBEICHUS UTOTOBOTO U3J10KEHUS;

UHCTPYKIMHU JUI YYACTHUKOB UTOTOBOI'O COUMHEHMSI (M3TI0KEHMUS);

JUIsl YYACTHUKOB WTOTOBOTO COUMHEHUS (M3JI0)KEHMS) C OrPAHMYEHHBIMH BO3MOKHOCTSIMU
3I0pOBbs, YYACTHUKOB HTOIOBOIO COYMHEHMS (U3JI0KEHHUSA) — ACTEU-WHBAIUIOB M MHBAIHMIIOB —
criellMaIbHble TEXHUUECKUE CpeCTBa (IpU HEOOXOAUMOCTH);

JekapcTBa (Mpyu HEOOXOIUMOCTH);

OPOAYKTHl MUTAaHUS JUIsl JONOJIHUTEIBHOTO NpHUeMa NUUM (mepekyc), OyTHIMpoBaHHas
NUTHEBAsA BOJA MPU YCIOBUHU, YTO YIAKOBKA YKa3aHHBIX MPOJYKTOB MUTAHMS U BOJbI, a TAKKE UX
notpebieHne He OyAyT OTBJIEKAaTh APYTUX YYACTHUKOB HTOTOBOTO COUMHEHMS (M3J0XKEHHS) OT
HaIMUCAHUS UMU UTOTOBOTO COYMHEHUS (U3JI0KeHHUs) (TpU HEOOXOAUMOCTH).

Haumnasa ¢ 09:45 nmo MecTHOMY BpPEMEHH ITOIYYUTHh OT PYKOBOIAUTENIS TEMBl COYMHEHHUS
(TEKCThI A1 UTOTOBOTO H3JIOKEHUs). TeMbl COYMHEHHUST MOTYT OBITh pacliedaTaHbl Ha KaXkJIOro
yYyaCTHMKAa WJIM pa3MelleHbl Ha Jocke (MHPOPMALMOHHOM CTEH/E) — B JAaHHOM Ciydae 4iIeH
KOMHUCCUU [0 MPOBEJECHHUIO HUTOIOBOIO COYMHEHUS (M3JI0KEHHS) IOATrOTaBIMBAET Ha JOCKE
(MH(pOpPMALTMOHHOM CTEH/IE) TEMbI COUMHEHHUS.

Tekct U1 M3I0XKEHHS pacredarbiBaeTcss J[Jii YYaCTHUKOB HMTOTOBOTO  H3JIOKEHUS
C paccTpOMCTBaMU ayTHCTUYECKOI'O CHEKTpa, ¢ HApYIICHUSIMH ONOPHO-ABUIAaTEIbHOrO arnapara,
CJIETIBIX, CJIIA0OBUASILINX, INIYXHX, MMO3JHOOIVIOXIIUX U CJIa0OCIHBIIIAIUX YYaCTHUKOB HUTOTOBOTO
M3TT0MKEHHS .

Jlo Hayaja WTOrOBOr0 COYMHEHUs] (M3JI0’KEHHs])) WieH KOMHCCHU 1O TPOBedeHHIO
HUTOrOBOI0 COYMHEHUS (M3J105KeHMST) JOJIZKEeH .

MIPOBECTH MHCTPYKTAXX YYACTHHUKOB UTOTOBOTO COUYMHEHHUS (M3JI0KEHHS), KOTOPbIA COCTOUT
n3 nByx uacteil. IlepBas wacTe uHCTpykTaxka mpoBoautcs a0 10:00 mo mecTHOMY BpeMeHH
U BKJIIOYaeT B ce0s MH(OOPMHPOBAHUE YYACTHUKOB O MOPSIKE MPOBENECHUS UTOTOBOIO COUYMHEHUS
(U310XkeHus1), B TOM UHUCIE O ClydasX YyJaJdeHUsi C HWTOTOBOTO COYMHEHHUS (M3JI0XKEHUS),
IIPOJOJIKUTEIBHOCTH HAIMCAaHUs WMTOIOBOIO COYMHEHMS (M3JI0KEHMS), O BPEMEHH M MECTE
O3HAKOMJIEHMSI C PE3YJIbTaTaMHU MTOIOBOI'O COYMHEHMS (M3JI0KEHHA), a TAKXKE O TOM, YTO 3aIllUCH
Ha YepHOBHUKAxX He 00paldaThIBAIOTCS U HE MPOBEPSIOTCS;

BbIIaTh YYaCTHUKAM HMTOIOBOIO COYMHEHHUS (M3JI0KEHMs) OJAaHKW pPEerucTpanuu, OJaHKU
3amucH, 4epHOBUKH, opdorpaduueckne crnoBapu (opdorpaduyueckue W TOJIKOBBIE CIOBApH IS
YYaCTHUKOB HMTOTOBOTO U3JIOKEHHUA), WHCTPYKIMH JIi YYaCTHHUKOB HWTOTOBOTO COYMHEHMS
(U310XKEHUSN);

IIPOBECTH BTOPYIO YacTh MHCTPYKTaka, KoTopas HauumHaeTcss He pa”ee 10:00 mo mectHOMY
BpPEMEHU;

' TekcT /I HTOrOBOTO M3JIOKEHHS BBIIACTCS yUACTHHKAM JUIS YTCHHS M HPOBEICHHS IOTOTOBHTEIBHOM
paboter Ha 40 MuHYT. B 3TO Bpemsi y4acTHWKH MOTYT pa0bOTaTh C YEPHOBHUKAMH, BBITUCHIBAS KIIFOUEBBHIC CIIOBA,
COCTaBJIAA IINIaH MU3JI0OKCHUA (HepeHI/ICLIBaTL TCKCT IJId WUTOTOBOI'0 M3JIOKECHUA B UYCPHOBHUKHU 3anpemeHo). ITo
nctedeHnu 40 MUHYT 49IEH KOMUCCUHM IO TPOBEJICHUIO MTOTOBOTO COYMHEHHS (HM3JIOKEHHUS) 3a0MpaeT TEKCT s
WTOTOBOTO U3JI0KECHHS, U YIACTHUKH MPUCTYTAIOT K HAIMCAHUIO UTOTOBOTO M3JI0KEHUS.

JInis TIyXuXx, MO3HOOTIIOXIINX U cIa0O0CHBIIAIINX YIACTHHKOB HTOTOBOTO U3JIOKEHUS TIPU HEOOXOTUMOCTH
(BMecCTO BBIIAYM TEKCTA ISl HTOTOBOTO M3JIOKEHHS Ha 40 MHHYT) MOXET OBITh OCYIIECTBIICH CypIOTIEPEBO TEKCTA
JUISE. UTOTOBOTO W3JIOKEHUS (0 HEOOXOIUMOCTH OOCCIICUCHHS CYpAOINEPEeBOAa TEKCTa JUIS WUTOTOBOTO H3JIOKCHUS
cooOIaeTcst BO BpeMst 1oJ[a4uM 3asBJICHHS Ha y4acTHE B UTOTOBOM U3JIOKECHUH).
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O03HAKOMUTh YYaCTHUKOB HWTOTOBOTO COYMHEHMS (U3JIOKEHUS) C TEMaMH HTOTOBOIO
counHeHus (Ha3BaHMEM TeKCTa [UIS M3JI0KeHUs) (coaep’kaTelbHOe KOMMEHTHPOBAaHUE TEM
UTOTOBOTO COYMHEHHS ¥ TEKCTOB VISl UTOTOBOT'O U3JI0XKEHUSI 3aIPEIIEHO);

1ocJie O3HAKOMJIEHUS J1aTh YKa3aHHE Y4YaCTHUKAaM MTOrOBOI'O COYMHEHMS (M3JI0KEHUs)
OPUCTYNIUTh K 3alOJHEHUI0 PETUCTPALMOHHBIX IOJIEW OJAaHKOB HMTOrOBOIO  COYMHEHHS
(U3710XKeHUs), yKa3aTh HOMEP TeMbl HITOTOBOTO COYMHEHHUSI (TEKCTa JUIsl U3JI0KEHHS);

JaTh YKa3aHHWE YYaCTHHKAM HUTOTOBOTO COUYMHEHMs (M3J0KEHUs) 3amucarh B OJIaHK 3aIlucu
Ha3BaHUE BHIOPAHHON UMU TEMbI COUMHEHHUS (TEKCTa ISl U3JI0KECHHS );

POBEPUTH MPABUIBLHOCTh 3aMOJHEHHUS] YYaCTHUKAMH WTOTOBOTO COYMHEHHUS (M3JI0XKEHUS)
PETUCTPAIIMOHHBIX T0JIel OJAHKOB, B TOM YHUCJI€ MIPOBEPUTH OJAHK PETUCTPallUU M OJAHKU 3aIlluCh
KaKJOT0 YYaCTHMKAa MTOIOBOIO COYMHEHMSI (M3JI0KEHHS) HA KOPPEKTHOCTh BIMCAHHOTO
YYaCTHUKOM HTOTOBOTO COYMHEHHUs (M3JI0KEHHs) KOoJa BUAa pabOThl, HAMMEHOBAHUS BHUAa PabdoT,
HOMEpA TEMBI;

0GBSIBUTh HAYAI0, MPOIOIDKHTEIBHOCTE'® M BpPEMs OKOHYAHHS BBIIONHEHHS HTOTOBOTO
COUMHEHUS (M310KeHUs) U 3aUKCUPOBATh UX Ha AOCKE (MH()OPMALIMOHHOM CTEH/JIE).

IIpoBeaeHne UTOrOBOIO M3JI0KEHUS

[Tpu mpoBeneHNN U3TOKEHUS TEKCT JJISl U3JI0KCHHs 3a4UTHIBACTCA YYAaCTHHUKAM UTOTOBOTO
M3JI0’KEHUS BCIIYX TPHIKIIBI IOCIE OOBSIBICHUS Hayaia MPOBEACHUS U3I0KEHUS. VIHTepBan Mexny
YTEHHEM COCTABJISIET 2 MUHYTBHI.

JIisi y4aCTHHKOB WTOTOBOTO W3JIOKEHHUS C PACCTPOMCTBAMU ayTHUCTHUECKOT'O CIEKTpa, C
HapyluIeHUSIMH ~ ONOPHO-  JBUTaTE€NIbHOIO  ammapara, CJIenblX, CIa0OBHUIALIUX, TIYXUX,
MO3JHOOTJIOXIIUX M CJIa0OCHbIIIAIUX YYaCTHUKOB HUTOTOBOTO HW3JIOKEHUS TEKCT JUIsI UTOTOBOTO
W3TIOKEHUS BBIJIAETCS JUISL UTEHUSI U MPOBEJACHUS TOJArOTOBUTENBHON paboTel Ha 40 MUHYT TOCTe
OOBSIBICHUSI HaYajla TPOBENEHUS W3IOXKEHHs. B 3To Bpemsi ydacTHUKM MOTYT paboTaTh C
YepHOBUKAMM, BBINKCHIBASL KIIFOUEBBIE CIIOBA, COCTABIISIS TUIAH W3JIOKEHHS (TEpEenuchIBaTh TEKCT
JUISL UTOTOBOT'O M3JIOKEHUS B UepHOBUKU 3anpeiieHo). [To ucreuennn 40 MUHYT 4jieH KOMUCCUU T10
MPOBEACHUIO UTOTOBOI'O COYMHEHMS (M3J0XKEHHsI) 3a0MpaeT TEKCT Ui UTOTOBOTO M3JIO0XKEHUS, U
YYaCTHUKH MPUCTYMAIOT K HATMCAHUIO UTOTOBOTO H3JI0XKEHUSI.

JInst ryXxux, MO3AHOOTJIOXIIMX M CIA00CTBIIAIINX YYaCTHUKOB UTOTOBOTO M3JIOKEHUS MpPU
HE0OXOIMMOCTH (BMECTO BBIJAYM TEKCTA JJII UTOTOBOTO M3NIOKEeHHsI HAa 40 MHHYT) MOXET OBITH
OCYILIECTBJIEH CYpJOINEPEeBOJ TEKCTa JIi UTOTOBOTO M3JI0XKEHUS (0 HEOOXOAMMOCTH OoOecredeHus
CypAOIlepeBO/ia TEKCTa JJsi MTOrOBOTO M3JI0KEHHUS COOOIIaeTcss BO BpeMsl MOJauyd 3asBICHUS
Ha y4yacTHE B UTOTOBOM H3JI0)KEHHH).

JUisg crnenbix M cnaboOBUASIIMX YYaCTHHUKOB HMTOTOBOTO M3JIOKEHHUS HPU HEOOXOAMMOCTH
MOXKET OBITh OCYILECTBJIEH IMEPEeBOJI TEKCTa JJis UTOTOBOTO M3JIOKEHMSI Ha pelbe(HO-TOYEUHBIN
mpudT bpaiing (o HeoOXoauMoOCTH oOecreueHus TMEPeBOAa TEKCTa ISl UTOTOBOTO H3JIOKEHUS
cooOmraercs BO BpeMs I0Jauu 3asBJICHHS Ha y4acTHE B UTOTOBOM H3JI0KEHUN).

Bo Bpems mnpoBeneHHs MTOrOBOIO COYMHEHMS (M3JI0KEHHS) YYaCTHUKAM MTOIOBOIO
COuMHEHUs (M3JIOKEHMsI) 3ampelieH0 UMeTh IMpu cebe cpeacTtBa CBs3H, (OTO-, ayaAuo-
U BUJICOANIApPaATypy, CIPaBOYHbIE MaTepHalbl, TUCbMEHHBIE 3aMETKU U UHBIE CPEJICTBA XPAHECHMUS
u mepemaud uH(pOpManuu, coOCTBeHHbIE oOpdorpaduueckue © (UIM) TOJKOBBIE CIIOBapH.
Y4acTHUKaM WTOTOBOTO COYMHEHUS (M3JI0KEHHUS) TakXKe 3alperiaercsl Mojb30BaThCsi TEKCTAMU
JUTEPATypHOTO  Marepuasia  (XyJOKECTBEHHbIE  MPOU3BEACHHS, JHEBHUKH,  MEMyaphl,
MyOIUITUCTHKA, IPYTUE JTUTEPATYPHBIC HCTOYHHKH ).

Bo BpeMs mnpoBeaeHUS HTOrOBOIO COYMHEHHUS (M3JI0KEHHSA) YJIEHAM KOMHUCCHUU 10
MPOBEJICHUI0O UTOTOBOTO COYMHEHUS (M3JIOKEHMsI) 3allpelleH0 MMEeTh Mpu cede CpeicTBa CBsI3H,
doTo-, ayano- M BHUAeOAlIaparypy, CIHpaBOYHbIE MaTepHalbl, MUCbMEHHBIE 3aMETKU W HWHbIC

16" Cm. a63ar Bropoit moamyHkTa 2.3.2 myHKTa 2.3 HACTOSIMX METOINUYECKIX PEKOMCHIALIHIA.
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CpeICTBa XpaHEHHWs W Tepenayd WHGOpMAIH, OKa3bIBaTh COACWCTBHE YYaCTHHKAM HTOTOBOTO
COUYMHEHHUS (M3TI0KCHUS).

B cnyuyae HexBaTkuM MecTa B OJaHKE 3alMCU JUIS BBITIOJHEHUS WTOTOBOTO COYMHEHUS
(U310XeHus), MO 3alpocy YYACTHHKA HTOTOBOTO COYMHEHHS (M3JI0KEHHUs) WIEHbBl KOMHCCUU
[0 TPOBEJACHHUIO HMTOIOBOI'O COYMHEHHS (M3JI0KEHHS) BBIAAIOT €My €Il€ OJAMH OJIaHK 3aIlucu
JIOTIOTHUTENBHO (J1a7iee — IOMOMHUTENbHBIN OnaHk 3anucH). B mone «JIuct Noy diien komuccuu mo
MIPOBEJICHNUIO UTOTOBOTO COYMHEHHUS (M3JI0KEHUs) MPHU BbIJAYE JOIMOJIHUTEIBLHOTO OJIaHKa 3alucH
BHOCHUT IMOPSAJIKOBBI HOMEp JUCTa pabOThl yuyacTHUKA (pu 3ToM JucToM Ne 1 sgBisieTcss OCHOBHOM
OJaHK 3aIllUCH), a TAaK)KE MEPEHOCHUT B JOMOJHHUTEIbHBIA OJaHK 3alMCH HWTOTOBOTO COYMHEHHSI
(m3nmokeHus1) Koj paboT (koa paboTHl JOJDKEH COBMaaaTh C KOJAOM paboThl Ha OnaHke
pETrUCTpaLym).

[Io Mepe HEOOXOAMMOCTH YYaCTHHUKAM HUTOTOBOIO COUYMHEHHS (M3JIOKEHHUS) BBIAAIOTCA
YEPHOBUKH.

B cinydyae ecnu y4yacTHMK WTOTOBOTO COYMHEHHMS (M3JOKEHHS) MO COCTOSIHUIO 3/I0POBBS
WIN APYTUM OOBEKTUBHBIM NPUYMHAM HE MOXKET 3aBEpIINTh HAIMCAHUE HUTOTOBOTO COUYMHEHHUS
(M3710XKEHUS), OH MOXKET MOKUHYTh MECTO MPOBEACHUSI UTOTOBOTO COUYMHEHUS (M3NI0KEHUS). UNeHBbI
KOMHUCCHU TIO TIPOBEJEHUI0 UTOTOBOTO COYMHEHMsI (M3JIOKEHHUS) COCTaBISIOT «AKT O JOCPOYHOM
3aBEpLICHUM HAIMMCAHUS HMTOrOBOIO COYMHEHUS (M3JI0KEHUS) MO YBAKUTEIbHBIM NPUYMHAM)
(popma MC-08), BHOCAT cOOTBETCTBYIOLIYI0 OTMETKY B dopmy MC-05 «BegomocTs npoBeneHUs
UTOTOBOTO COUYMHEHUs (M3NIoKeHus) B yuyeOHoM kabuHete OO (MmecTe mpoBeneHus)» (y4acTHUK
WUTOTOBOTO COYMHEHHS (M3JI0KEHUS) JOKEH IMOCTAaBUTh CBOIO MOJNKCH B yKazaHHOU (dopme).
B Onanke perucrtpauuy yKa3aHHOTO Yy4YacTHUKAa HMTOrOBOI'O COYMHEHHS (M3JI0KEHHUS) B TOJE
«He 3akoHuMI» HEOOXOAMMO BHECTH OTMETKY «X» MJisi ydyeTa NpHU OpraHU3alliyd IPOBEPKH.
Buecenne ormetkn B nosie «He 3akoHUMI» NOATBEp)KIAeTcs MOANKMCHIO YIEHA KOMHCCHH
10 TIPOBEICHUIO UTOTOBOTO COUYMHEHUS (U3JI0KEHHUS ).

B cnywae ecinu ydyacTHHK HMTOTOBOTO COYMHEHMS (M3JI0KEHHS) HApPYIIUJ YCTAaHOBIIEHHBIE
TpeOOBaHMS, OH YAAJISAETCS C UTOTOBOTO COUMHEHUS (M3J10KeHUs). YleH KOMUCCHH T10 TPOBEICHUIO
UTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) COCTaBIA€T «AKT 00 yAaJleHWH YYacTHHUKAa HTOTOBOTO
counHeHus (uznoxenus)» (popma MC-09), BHOCUT COOTBETCTBYIOIIYIO OTMETKY B popmy MC-05
«BenomMocTh TIPOBEACHUS MTOTOBOTO COYMHEHHUs (M3/10KeHHs) B yueOHOM kabuHere OO (mecte
npoBeAeHus1)» (Yy4aCTHUK UTOTOBOTO COUYMHEHHMS (M3JI0KEHUS) JOHKEH MOCTABUTh CBOKO MOJIIUCH
B yKa3zaHHOU Qopme). B OnaHke perucTpanuu ykKa3aHHOTO Y4YaCTHUKAa HTOTOBOTO COYMHEHMS
(u310%KeHus1) HEOOXOUMO BHECTH OTMETKY «X» B moiie «YpaaneH». BHeceHue OTMETKH B moJie
«Y janeH» NOATBEPXKAAECTCS MOANMCHI0 YWIEHA KOMUCCUHU IO MPOBEAECHHUIO UTOIOBOIO COYMHEHUS
(M310XKEHUS).

B cnyyae caaum uTOroBOro COYMHEHMS (M3JI0KEHUS) YYACTHUKOM COYMHEHUS (M3J0KEHUs)
B YCTHOM (hopMe 4WiIeH KOMHCCHHU IO MPOBEACHHUIO MTOTOBOTO COYMHEHHS (M3JI0KEHHUS) BHOCHUT
B OJaHK perucrpanydyd  yKa3aHHOTO Y4YaCTHHKAa HWTOTOBOTO  COYMHEHHS  (M3JI0KEHUs)
COOTBETCTBYIOIIYIO OTMETKY «X» B mojie «B ycTHOl (opme» M 3aBepseT cBOed MNOIMUCKIO
BHECEHHE YKa3aHHON OTMETKH B CIELMAIbHO OTBEJACHHOM IIOJI€ JUIsl MOCIENYIOUIel KOPPEKTHOM
MPOBEPKH U 00paOOTKHU OJIAHKOB UTOTOBOTO COYMHEHMS (M3JI0KEHUsI) TAKOTO ydyacTHUKA. B dopmy
NC-05 «BemomocTh TpOBEACHUS HWTOTOBOIO COYMHEHHUS (M3JIOKEHMs) B y4dyeOHOM KaOWHETe
o0pa30BaTeIbHON OpraHu3aluu (MecTe MPOBeICHU)» HEe0OX0IMMO TaKKe BHECTH OTMETKY B MOJIE
«Cnasan B yctHO# Gopme (OB3)».

3aBepuieHre MPOBEIEHUS HTOTOBOT0 COUHMHEHNs (M3J10KEeHHUS])

3a 30 MUHYT ¥ 32 5 MUHYT 10 OKOHYaHHUS UTOTOBOTO COYMHEHHS (M3JIOKEHHS) YJICHBI
KOMHCCHUH T10 MTPOBEJICHHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHHUS) COOOIAI0T Y4aCTHUKAM UTOTOBOTO
COUMHEHMS (M3JI0KEHHS) O CKOPOM 3aBEPIICHUM HAMKMCAHUS UTOTOBOIO COYMHEHUS (M3JI0KEHUS)
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¥ 0 HEOOXOJMMOCTH IMEPEHECTH HANMCAHHBIE COUYMHEHMs (M3JI0KEHHS) M3 YEPHOBUKOB B OJIAHKU
3anucu (B TOM YHUCJIE B IOMOJHUTENIbHbBIE OJJAHKU 3aIHCH).

YYacTHUKUM HUTOTOBOTO COYMHEHMS (M3JI0KEHHs), JOCPOUHO 3aBEPIIMBIINE BBIIOJIHEHUE
WUTOTOBOIO  COYMHEHMS  (U3JIOKEHUs), CHAIOT OJaHKU  perucTpanuu, OJaHKU  3aIucH,
JIOTIONIHUTEIbHBIE OJIAHKM 3allMCH, YEPHOBUKM M IOKHJIAIOT 00pa30BaTEIbHYIO OpraHU3aliio
(MecTo MpoBeCHHSI UTOTOBOTO COYMHEHUS (M3JI0KEHUS ), HE JTOKUIASICh YCTAHOBJICHHOTO BPEMEHU
3aBEPIICHUS] UTOTOBOI'O COYMHEHUS (U3JI0KEHHUS ).

[To ucTeueHnn yCTaHOBJIEHHOTO BPEMEHH 3aBEPUIEHUS] UTOTOBOTO COYMHEHUS (M3JI0KEHUS)
YJIeHbl KOMHCCHUH T10 MPOBEJACHUIO UTOTOBOTO COUMHEHUS (M3TIOKEHUSI) OOBSBISAIOT 00 OKOHYAHUU
BBITIOJITHEHUU HWTOTOBOTO COYMHEHMsS (M3JI0KEHHUsI) U COOMpPAIOT y YYAaCTHUKOB MTOTOBOIO
COUMHEHHUS (M3TI0KEHUS1) OJIAHKU PETHCTpALNK, OJIaHKHU 3alUCH (JIOTIOTHUTEIbHBIE OJTAHKH 3aMKCH),
YEPHOBUKH.

UJieH KOMHUCCHH TI0 TIPOBEJICHUIO UTOTOBOT'O COYMHEHUS (M3JI0KEHHUS) CTAaBUT «Z» B 00JIaCTH
OJ1laHKa 3anucH (MM TONOJHUTENBHOIO OJIaHKa 3aIIMCH), OCTaBIICHCS HE3aIOJTHEHHOM.

B OnaHkax perucTpalvd y4aCTHUKOB HMTOIOBOI'O COYMHEHUS (M3JI0KEHHUS) HEOOXOIUMO
3anoaHUTh nosie «KonuuecTBo OaHKOB 3anmuchy». B yka3aHHOE 1oJie BIUCHIBAETCS TO KOJIMYECTBO
OJIaHKOB 3alKCH, BKIIIOYas JOMOJHUTEIbHBIC OJAaHKU 3amuCcH (B Clydae €clid Takue BbIJIaBalUCh
0 3aIPOCy YYaCTHHUKA), KOTOPOE ObLIO BBIIAHO YYACTHUKY.

3anoiHAI0T COOTBETCTBYIOLIME OTYETHBIE (hOopMBbl. B CBOIO ouepenp, yJaCTHHK HpPOBEPSET
naHHble, BHeceHHbIe B popmy MC-05 «BegomocTs mpoBeIeHNs UTOTOBOTO COUMHEHUS (M3I0KEHUs)
B yue6HOM KabuHete OO (MecTe MpoBEAEHUS )», MOATBEPAKAASI UX JIUUHOMN MOJIHUCHIO.

CoOpannbie ONaHKH perucTpanuu, OJaHKH 3alucCH (JIOMOJHHUTENIbHbIC OJaHKU 3aIlkCH),
YEpHOBUKH, a TAK)KE OTUYETHBIC (DOPMBI SISl MPOBEACHUSI UTOTOBOT'O COUMHEHUS (M3TI0KEHHUS ) YWICHBI
KOMHUCCUM [0 TPOBEJEHUI0 HTOTOBOIO COYMHEHHs (M3JIOKEHMS) MEpPEelaloT PyKOBOJIUTEIIO
o0pa3oBaTeIbHON OpraHU3aluu.

61



