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1. O0mue mosoKeHUs

1.1. Hacrosmee [Tonoxenue o 06paboTKe epcOHANBHBIX JaHHbIX (fanee - [Tonoxenne) MBOY
«Ol] «Cancan» MO r. Iaprusanck 1K (nanee — OY) paspaboTaHo B COOTBETCTBHH C TpynoBsiM
xomekcom Poccumiickoii ®enepannn, Komcrturtynmeir Poccuiickoit @enepanmu, ['paxIaHCKEM
xomekcoM  Poccmiickoit ~ ®enmepamuu, @DexepanbHbiM  3akoHOM  «O0 uHbopMaIuy,
MH(QOPMAIIMOHHBIX TEXHOJOTHSX W O 3amure uH(opmaimu», DenepaibHBIM 3aKOHOM «O
IIepCOHANBHBIX JaHHBIXY», [[paBHIaMU BHYTPEHHETO TPYA0BOIO PACIIOPAIKA YIPEHKACHHUSL.

1.2. Llens pa3pabotku Ilomoxkenus - onpezneneHue mopsaka 00paboTKU HEPCOHATBHBIX NaHHbBIX
pabOTHUKOB YUPEKICHNUS, IIEPCOHABHbIC TAHHBIC KOTOPBIX MOJIEKAT 00paGoTKe, Ha OCHOBAHUH
[TOJTHOMOYHH 3aBE/IyIONIEro; 00ecieYeH e 3aIUThI IPaB U CBOOO/| Y€IOBEKA U IPAXKIAHAHA, B T. 1.
pabOTHHKA YUPEXKIEHHS, TIPH 00pabOTKE €ro NepCoHaNIBHBIX TaHHBIX, B TOM YHCIIC 3aMIUTRI TIpaB
HA HEMPUKOCHOBEHHOCTH YACTHOM JKU3HHM, JIMYHYIO M CEMEHHYIO TaiHy, a TaKkKe yCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII, HMEIOIIUX JOCTYII K IIEPCOHATBHBIM JaHHbIM.

1.3. IMopsimox BBOzIA B feiicTBHe 1 n3meHeHus [lonoxenus.

1.3.1. Hacrosuee [TofoxeH#e BCTYaeT B CHITy C MOMEHTA €r0 yTBepXKIeH)s pyKoBouternem OY
U JieWcTByeT 6ECCPOUHO, J0 3aMEHBI ero HOBbIM [looKeHneM.

1.3.2. Bece usmenenus B [1osoxeHnne BHOCSTCS IIPUKA30M.

1.4. Bee pabotauku Opranu3aiuy JODKHEI ObITh O3HAKOMIICHBI ¢ HACTOSIINAM [Tonoxxenuem 1oz
POCIIHUCB.

1.5. PexuMm KOH(UICHIHAIHHOCTA IEPCOHAIBLHBIX JAHHBIX CHHUMAacTCs B Cilydadx HX
00e3THUYMBAHNS U 110 HCTEYCHUH 75 JIET CPOKA MX XpaHCHHS.

2. OCHOBHbIE OHATHS ¥ COCTAB NMEPCOHAIBHBIX JAHHBIX PAOOTHHKOB
2.1. Jluis neneit Hactosiero I1onoxkenus HCHOIB3yIOTCS CIIEAYIONME OCHOBHbIC IIOHATHA:

- TepcoHANbHbIE JaHHbIe PaOOTHHKA - Mobas HH(OPMAILlKs, OTHOCAIIAACA K ONPEACTICHHOMY A
OIpeJieNsieMOMy Ha OCHOBAHUHM TaKod MH(MOpMAaIMi pabOTHUKY, B TOM YHCIIC €T0 bamuus, UMs,
OTYECTBO, TOJ], MECHII, JlaTa ¥ MECTO POXKICHUs, aJpec, CEMEWHOE, COLMAIbHOE, UMYIIIECTBCHHOC
nofoKeHne, oOpasoBaHHe, Tpodeccus, JMOXOAbl, JApyras HHoOpmauus, HeoOXoauMas
paboTO/ATEITIO B CBSI3U € TPYJOBBIMH OTHOLICHUSIMH;

- 06paboTKa TIEpCOHANBHBIX JAaHHBIX - COOp, CUCTEMATH3AIHSI, HAKOIUICHUE, XPAHCHUE, yTOYHCHHEC
(0GHOBNEHHE, W3MEHEHWE), HCIOIb30BaHKE, PACTPOCTpaHeHHE (B TOM HHCIE nepeznaya),
06e3TMUrBaHKeE, OJIOKHPOBAHHE, YHHUTOKEHHE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YUPEKICHHUS;

N KOHq)I/I)ICHHI/IaJILHOCTI: NNEPCOHAIIBHBIX JTaHHBIX - o0s13aTeNIbHOE IS COOTIOICHUSI HA3HAYEHHOT'O
OTBETCTBEHHOIO JIMIIA, ITOJIyYHUBIIETO JOCTYII K IIEPCOHATIbHBIM JJAHHBIM pa6OTHI/IKOB, TpCGOBaHI/Ie
HE JIOIYCKaTh UX PacIpoCTpaHCHU S 0e3 coracus pa60THm<a WJIA UHOTO 3aKOHHOT'O OCHOBAHHUS

- pacHpOCTpaHEHHE [EPCOHAIBHBIX JaHHBIX - JCHCTBHS, HANPABICHHBIC Ha ICpeIaty
[IepCOHATBHBIX JAHHBIX PAGOTHUKOB OINpEJICTCHHOMY Kpyry iuil (epenada [epCoHaIbHBIX
I(aHHI)IX) HJIX Ha O3HAKOMIJICHHMEC C IIE€PCOHAIbHBIMH JaHHBIMH HECOIpaHHUICHHOT'O Kpyra Jiun, B TOM
qnce 0GHAPOIOBAHNE EPCOHANBHBIX JTAHHBIX PAOOTHHKOB B CPEJICTBAX MACCOBOM HHpOpManmy,
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pasMEIICHUE B I/IH(‘bOpMaIII/IOHHO-TeJIeKOMMyHI/IKaHI/IOHHLIX CeTSX MIIM IIPECAOCTABIIEHUE NOCTYIIa K

NEepCOHAIBHBIM JaHHBIM paGOTHI/IKOB KaKUM-JIHOO MHBIM CHOCO6OM;

- WCIIONIb30BAHHUE IIEPCOHAIBHBIX JAHHBIX - JeHCTBUs (ONEpalMi) ¢ NEPCOHANBHBIMH JaHHBIMH,
COBEpIIaeMBble JIOJDKHOCTHBIM JIUIOM YUPEIKJICHHS B HENIIX MPUHSTHS PEIICHUH MM COBEPIIEHHS
MHBIX JIEHCTBHH, OPOXIAIONINX [OPHAMYECKHE IIOCIICACTBHS B OTHONICHUH PabOTHUKOB JIHOO
MHBIM 00pa30M 3aTparuBaroOIKMX UX paBa i CBOOOIBI MIIM IpaBa U CBOOO/IbI APYTHX JIHII;

= 6JIOKI/Ip0BaHI/IC IIEPCOHAIIBHBIX JIAHHBIX - BPEMCHHOC IIpEeKpalieHue c6opa, CUCTEMATHU3allH,
HAKOILJICHU S, UCIIOJIb30BaHU S, PACIPOCTPaHCHUS IEPCOHAIBHBIX TaHHBIX paGOTHI/IKOB, B TOM YHCJIC
HX mepeaayvu,

- YHHUYTOXECHHEC TEPCOHAJIBHBIX MaHHBIX - JICUCTBHS, B pe3yibTare KOTOPBIX HEBO3MOXHO
BOCCTAaHOBHUTH COZCPXKaHUE IEPCOHAIBHBIX JIaHHBIX B HH(i)OpMaHHOHHOﬁ CHUCTEME ITCPCOHAIBHBIX
JaHHBIX pa60THI/IKOB WIA B pe3yJIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepUaJIbHbIE HOCUTCIIU
IICPCOHAIBHBIX JTaHHBIX pa6OTHI/IKOB;

- 00e3nuuMBaHME IEPCOHAIBHBIX JAHHBIX - AEHCTBUS, B pPE3yibTaTe KOTOPBIX HEBO3MOXKHO
OIIPE/IENTUTh MPHHAIEKHOCTD EPCOHATBHBIX TaHHEIX KOHKPETHOMY PabOTHHKY;

- 00IIEeIOCTYIHBIE TIEPCOHABHBIC TAHHBIE - NEPCOHAIBHbBIC JaHHbBIC, JOCTYI HEOTPAHHICHHOTO
Kpyra JIMI K KOTOPHIM [PEJOCTaBIeH ¢ Coracus pabOTHUKA MM HA KOTOPBIC B COOTBETCTBUH C
(e /iepaTbHEIMU 3aKOHAMHU HE PACTIPOCTPAHSETCs TpeOoBaHHe COOIOIEHUs] KOH(HICHIIHATBHOCTH.

- uEdOpMAIHs - CBeEHNs (COOOIIEHNUSI, JaHHbIE) HE3aBUCHMO OT (OPMBI HX TIPE/ICTABICHHUS.

- JIOKyMeHTHpoBaHHass MHpopMauus - 3aQUKCHpOBaHHAs Ha MaTepUalbHOM HOCHUTENC IyTEM
JOKYMEHTHPOBaHUS HHPOpPMAIMS C PEKBM3UTAMH, IIO3BOJLIOIIMMHE  ONPEIEUTh  TaKylo
HMH()OPMAITUIO WK €€ MaTePHAIbHbIA HOCUTEIb.

2.2. B cocTaB nepcoHabHBIX JAHHBIX PAOOTHUKOB YUPEXKIECHUS BXOSAT JOKYMEHTBI, COIECPIKAIIUE
MH(OPMAIIMIO O TACIOPTHBIX JAHHBIX, 0OPa30BAHUH, OTHOIIEHWM K BOMHCKOH OOS3aHHOCTH,
CEMEMHOM II0JIOKEHHH, MECTE KUTEILCTBA, COCTOSIHUU 3/I0POBbS, a TAKIKE O MPEIBIIYyIINX MECTaxX
UX paboThI.

2.3. KoMiiekc JOKYMEHTOB, CONpPOBOXIAIONIMN Iporecc ohOPMIIEHHS TPY/AOBBIX OTHOLICHHM
paboTHuka B Opranu3aiyy IIpy ero mpueMe, epeBoie U YBOJILHEHUH.

2.3.1. Uudopmarms, mpeicTapisemas pabOTHHKOM IIPH TIOCTYIJIEHHH Ha paboTy B yUIPEXICHHE,
JIOJDKHA UMETh JJOKyMEHTaIbHYIO Gopmy. IIpy 3aKiioueHrd Tpy/I0BOTO JI0TOBOPA B COOTBETCTBUU
co cr. 65 TpymoBoro komexca Poccmiickoii @exepanuu JHMIO, TOCTyNamolee Ha padoTy,
IpeIbsIBISAET pabOTOAATENIO:

- IACIIOPT WJIA HHOU JOKYMEHT, yIOCTOBEPSIOIIMI JINYHOCTB;

- TPYJOBYIO KHIKKY, 32 HCKIIIOUCHHEM CITydJaeB, KOr/ia TPY/JO0BO¥ JIOTOBOP 3aKIIF0YAaeTCs BICPBBIC
WK paGOTHHK NOCTYNAeT Ha PaboTy Ha YCIOBHSIX COBMECTHTENLCTBA, JIMOO TPYNOBas KHUKKA Y
pabOTHHMKA OTCYTCTBYET B CBSI3M C €€ yTPATOM MIIK 110 JIPYTUM IIPUIMHAM;

- CTPaxoBO€ CBUAECTEIIBCTBO I'OCYIapCTBCHHOI'O IIEHCUOHHOI'O CTPaxoBaHHsI,

- JOKYMEHTBI BOUHCKOT'O y4e€Ta - JIsL BOCHHOOOSI3aHHBIX U JIUII, IOJIEXKAIIHX BOUHCKOMY YUETY,
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- JOKyMeHT 006 o0pa3oBaHHMH, O KBATM(QUKAIMM MM HAIAIAA CHCHHUATHHBIX 3HAHHUU - TIPH

IOCTYIUIEHUH Ha paboTy, TPEOYIOLIYIO ClIeNHalbHbIX 3HAHUHU WK CIEIMATbHON IIOITOTOBKY;
- CBHJIETENBCTBO O TpricBoennr MHH (npu ero Hammuuu y pabOTHHKA).

2.3.2. TIpu opopmiaeHnr pabOTHHKA B YYPeKICHHE pabOTHUKOM OTJIEa KajpoB 3amoJHIETCs
yaudumuposantas ¢opma T-2 «JInunas KapTouka paboTHHKa», B KOTOPOH OTpPaXaroTCsA
ClIeIyIOIHe aHKETHBIE 1 GHorpaduyecKue JaHHbIe PabOTHHKA:!

- obmme ceexenusi (O.JM.0. paboTHuKa, JaTa POXKACHUSA, MECTO PONKICHHS, TPAKIAHCTBO,
o6pazoBanwue, mpodeccsi, CTax paboThl, COCTOSHHE B Gpake, acroOpTHEIE JaHHBIE);

- CBEJICHUS O BOMHCKOM Y4Y€ETE;

- JIAHHBIE O TIPHEMe Ha paboTy;

B panbHEHIIEM B JIMYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHHS O TIEPEBO/IaxX Ha JIPYyryio padbory;

- cBeieHUsI 00 aTTecTaluy;

- CBEJIEHUS O MOBBIIIEHUH KBATH()UKAIIMH;

- CBeZIeHHS O MPO(ECCHOHATHHON NePENoArOTOBKE;

- CBeJIeHMs 0 Harpaaax (MOOIPEHHUX), IOYETHBIX 3BAHUAX;
- cBeZieHHusl 00 OTITYCKax;

- CBEJICHUS O COLMAJILHBIX TapaHTHIX;

- CBEJICHHSI O MECTE XKUTEIbCTBA ¥ KOHTAKTHBIX TenedoHax.

2.3.3. B otnene kaapoB OpraHu3aliy CO3JalOTCs U XPAHATCS CIEAYIOUINC TPYIIbI JOKYMEHTOB,
cojieprKaIlie JaHHbIe O PA0OTHUKAX B €AWHUYIHOM MJIM CBOJIHOM BHJIC:

2.3.3.1. JIOKYMEHTBI, COfiep)Kalllye IepPCOHANbHBIE TAaHHbIC PAOOTHHKOB (KOMILIEKCHI JOKYMEHTOB,
COMPOBOXIAIONIME TIporiece OpOpMICHHs TPYJIOBBIX OTHONMICHWH IIpH IpHEME Ha pabory,
TepeBojie, YBOJIBHEHNH; KOMIIIEKC MaTEPUANIOB 110 aHKETHPOBAHHIO, TECTHPOBAHMIO; MPOBEACHUIO
cobeceIoBaHmii ¢ KaHIUIATOM Ha IOJDKHOCTH; MOJIMHHMKA ¥ KOIMH IPAKA30B IO JIHYHOMY
COCTaBY; JTAYHBIE JI€JIa U TPYAOBbIE KHIDKKM PAOOTHHKOB; JIE]IA, CONEPIKALIUE OCHOBAHHSA K IIPHUKA3Y
M0 JMYHOMY COCTABY; JeTa, COJepIalle MaTepualbl aTTecTald PabOTHUKOB; CITy)KeOHBIX
pacciieNoOBaHuii; CIPaBOYHO-UH(YOPMAIMOHHbIA OaHK JIAHHBIX IO  IEPCOHATY (xapToTeKH,
KypHANbI); TOUIMHHAKA ¥ KONHMHM OTYETHBIX, AHAIATHYCCKMX M CIPABOYHBIX MATEPHAJIOB,
TepeIaBaeMbIX PyKoBOJICTBY Opranusaiiu, pyKOBOIUTEIAM CTPYKTYPHBIX NIOJpa3IeJICHUM; KOITHH
OTYETOB, HANpABJISEMBIX B TOCYJAPCTBEHHbIE OPraHbl CTATUCTHKM, HAIOIOBBIC WHCIICKIMH,
BBINIECTOSIIUE OPTaHbl YIIPABJIECHHs U J{PYTHE YUPEHKICHHUSL).

2.3.3.2. JIoKyMeHTauus 10 OpraHu3aluK paboThl CTPYKTYPHBIX oJipa3/iesieHui (IOJI0KEHUs O
CTPYKTYPHBIX  IOJpA3JIeNieHHsX,  JOJDKHOCTHBIE — WHCTPYKIAH paOOTHUKOB,  IPUKa3bl,
PacCIIOPSDKEHHMST); JIOKYMEHTHI 110 TUIAHMPOBAHHIO, yUETy, aHAIU3Y U OTICTHOCTHA B HaCTH paboTeI €
nepcoraioM Opranu3anuu.

3. Coop, 00padoTKa 1 3aIUTA NEPCOHATBHBIX JAHHBIX
3.1. ITopsi10K MOTydeHUs IEPCOHATIBHBIX JTAHHBIX.

3.1.1. Bce nmepcoHasbHble JaHHble paGoTHMKa OpraHu3aliM CICAyeT IOIyHdars y HEro camoro.
Ecnu nepcoHayibHBIE JaHHBIE paOOTHUKA BO3MOXKHO IOJYYHTEH TOJIBKO Y TpeThel CTOPOHBI, TO
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paGOTHHUK JO/DKEH OBITh YBEJOMJIEH 00 JTOM 3apaHee M OT HEro AOJKHO OBITh HONIyYeHO

IMCHMEHHOE coryacue. Paboronareis J0/DKEH COOOIMUTH PAOOTHHKY YUPEeHICHHS O LEIX,
IpeNoiaraeéMelX HUCTOYHMKAX M CIOCO0ax IOJy4eHHs NEepPCOHANIBHBIX JAHHBIX, a TAKXKe O
XapaKTepe MOUIEIKAITHX MOTYYEHHIO ePCOHANBHBIX JaHHBIX M TOCIEICTBIAX OTKa3a PaOOTHHKA
JIaTh MUCHMEHHOE COTJIaCUe Ha UX IIOJIy4eHHE.

3.1.2. PaGortomarenh He HMMeeT IpaBa IOdydaTh M 0OpabarhiBaTh I[E€PCOHAIBHBIC JAHHBIC
pabOTHUKA YUYPEXKACHHS O €ro pacoBOM, HAIMOHAIBHOM NPHHAIIEKHOCTH, IMOIUTHYECKAX
B3[JISLAAX, PETMTHO3HBIX MTH GUIOCOPCKIX YOSKICHHSIX, COCTOSHHIH 30POBbsI, HHTUMHOU JKH3HH.
B ciryuasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHE TPY/IOBBIX OTHOIICHUH, B COOTBETCTBHH CO
c1. 24 Koucturymun Poccniickoit ®enepanuu paboTogatens BIpase MoTydarh u oOpadaTsiBaTh
JAHHBIE O YACTHOM XMU3HM PAOOTHHUKA TOJIBKO C €ro MMChMEHHOTO COTIacHsl.

O6paboTKa yKa3aHHBIX IIEPCOHATBHBIX JaHHBIX PAOOTHHKOB paboToaTeneM BO3MOXHA TOJIBKO C
UX corjiacust In0o 0e3 UX COTJjiacus B CJICAYIOMMX CIIyJasx:

- ICPCOHAJIBHBIC TaHHBIC SABJISIFOTCS O6HICIIOCT}’HHBIMH;

- IIEpCOHAJIbHBIC MHaHHBIE OTHOCATCA K COCTOSHHIO 310pOBbs pa6OTHI/IKa n Hux 06pa60T1<a
HEeoOXOuMa JIS 3allUThl €ro XXU3HU, 3J0POBbSI UJIM MHBIX XHU3HEHHO BAXKHBIX HHTCPECOB 0o
SKU3HU, 3[I0POBbSI MJIM MHBIX XXU3HCHHO BAXHBIX UHTEPECOB APYIHX JIUI ¥ ITOJIYYECHHE COrJiacusl
pa60THm<a HEBO3MOXHO,

- Mo TpeGOBaHMIO TOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B ClydasX, IPEIyCMOTPEHHBIX
(benepalbHBIM 3aKOHOM.

3.1.3. Paboromarens BmpaBe 00pabaThiBaTh IEPCOHAIBHbBIC JaHHBIE PaOOTHHUKOB TOJBKO € HX
IECBMEHHOI'O COTJIACHSI.

3.1.4. TTuceMeHHOE coryiacke paboTHHKa Ha 00pabOTKy CBOMX IEPCOHAIBHBIX JAHHBIX IOJDKHO
BKJIIOYATh B ceO:

= (l)aMI/IJ'II/IIO, UMA, OTYECCTBO, aJpec cy61>eI<Ta IIEPCOHAJIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAIOCTOBEPSIOIIETO €0 JINYHOCTD, CBEACHUS O JaTC BhIAa9u YKa3adHOT0O JOKYMEHTa U
BBIJIABIIEM €I'0 OpraHe;

- HauMmeHoBaHue ((paMHMIIMIO, WUMs, OTYECTBO) W ajpec Oleparopa, IMOJIYYarolero Coriacue
CyOBeKTa MEPCOHATBHBIX JAHHBIX;

- 1eJTh 00pabOTKU MEPCOHATBHBIX JIAHHBIX

- TIICpCUYCHb IMEPCOHAJIBHBIX JaHHBIX, Ha 06pa60TKy KOTOpPBIX JaeTcsa Corjiacue CY6'I>€KTa
IIEePCOHAJIBHBIX JaHHBIX;

- TIepeYeHb JEWCTBHH C IePCOHATBHBIMA JJAHHBIMH, HA COBEPLICHNE KOTOPBIX JACTCs COTIACHE;
- CPOK, B T€UEHHE KOTOPOTO ICHCTBYET COTTIACHE, 4 TAKIKE MOPSIIOK ero OT3bIBA.
3.1.5. Cornacue paboTHHKa HE TPpEOYETCS B CIIEIYIONMMX CITydasX:

1) 06paboTKa IIepCOHANBFHBIX TAHHBIX OCYIIECTBIISAETCs Ha OCHOBaHHH TpynoBoro koxexca PO un
UHOro (helepaibHOrO 3aKOHA, YCTAHABJIUBAIOIIEIO €€ IeJib, YCJIOBHUS IIOTy4CHHS
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MEPCOHAILHBIX JTaHHBIX U Kpyr Cy6’b€KTOB, IEpCOHAJIbHBIE JTaHHBIC KOTOPBIX MOMICKAT

06paboTKe, a TAKIKE ONPE/IETISIONEro MOIHOMOYHs paboToIaTels;

2) 06paboTKa TEPCOHANBHBIX JAHHBIX OCYLICCTBIACTCS B LEILSIX HCHONHEHHS TPYHOBOIO
JIOTOBOPA;

3) 06paGoTKa IEPCOHATBHBIX JAHHBIX OCYIIECTBIISETCS U1 CTATUCTUIECKUX WM HHBIX HAYHBIX
LeJIel IIPH YCIOBAH 00S3aTeIBHOTO 00€3/IMUUBAHIS TEPCOHATBHBIX TaHHBIX;

4) 06pabOTKa MEPCOHATBHBIX JAHHBIX HEOOXOAMMA JUIs 3aIIUTHL JKU3HH, 30POBBI MM HHEIX
JKU3HEHHO BAKHBIX MHTEPECOB PAaOOTHHKA, €CIIU MOJIyYEHUE €T COrachs HeBO3SMOXHO.

3.2. INopsaok 06pabOTKH, MEPEIadi U XpaHEHHs IEPCOHAIBHBIX TaHHBIX.

3.2.1. PaGOTHHK YYpEXIEHHUs IPEJOCTABISAET PabOTOAATEIO JIOCTOBEPHBIC CBEACHHA O cede.
PaGoTozareqh MPOBEPSET JOCTOBEPHOCTh CBEIEHUH, CBEpsAd JaHHbIC, IPEJOCTABICHHBIC
PaGOTHHUKOM, C HMEIOIUMHCS Y Pa0OTHHUKA TOKYMEHTaMH.

32.2. B cOOTBETCTBHH ¢o cT. 86, r1. 14 TK P® B memsx obecredeHus npaB ¥ CBOOO YelIoBeKa 1
rpakaanuHa paboTrojarenh Ipu 06pabOTKe IEpPCOHANBHBIX JAHHBIX pabOTHHUKA JOJDKHBI
coOIIONATh CIeyIoNIHe 00Iue TpeOOBaHMS:

3.2.2.1. O6paboTKa NMEPCOHATBHBIX JAHHBIX MOXET OCYMIECTBIATHCS HCKIFOTUTCIRHO B IEJIIX
obecrieueHysi COOMOMEHNsS] 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, CONCHCTBHS
paboTHUKAM B TPYHOYCTPOMCTBE, O0y4ICHUU M NPOABHKCHUH IO ciyx0e, oOecreyeHus TMYHON
6e30MacHOCTH paGOTHHKOB, KOHTPOJISL KOJMYECTBA M KauyecTBA BBIIOIHACMOH paboTel H
obecIieyeHus: COXPaHHOCTH MMYIIECTBA.

3.2.2.2. Tlpu ompeneneHur 00beMa M COZIEPKaHHs, 0OpabATHIBAEMbIX MEPCOHATBHBIX IAHHBIX
paboTonaTens J0JDKEH PyKOBOACTBOBAThC KOHCTHTYIMEH Poccuiickoii ®enepanuu, TpyI1oBbIM
xonexcoM Poccuiickoii ®enepanny # HHBIMHE (elepalbHBIME 3aKOHAMH.

3.2.2.3. IIpu NpUHATHM pelleHHii, 3aTParuBalOIMX HHTEPECH! PA0OOTHHKA, paboTonareiab HE UMEeT
TIpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JAHHBIX PaOOTHHKA, IONYYCHHBIX HCKIIOYMTENHHO B
pe3yibTaTe MX aBTOMATH3UPOBAHHOM 0OpAOOTKHU HITH 3JIEKTPOHHOTO MOy JCHHA.

3.2.2.4. 3amura NepPCOHAIBHBIX JJAHHBIX PaOOTHUKA OT HENPABOMEPHOTO UX KCIIOIB30BAHHUA MIIH
yTpaTel obecrednBaercsi PaGoTosmareneM 3a CYeT €ro CpeICTB B IOPSUIKE, yCTAHOBICHHOM
(benepasbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKH JTOKHBI OBITH O3HAKOMJICHBI IIOZ[ PACIHUCKY C JOKYMCHTaAMH Yy4UpCXKICHHS,
yCTaHABJIMBAIOIIMMHE TIOPSIOK 00pabOTKH MEePCOHATbHBIX JaHHBIX pabOTHHUKOB, a TaKXke 00 HUX
npaBax ¥ 00sM3aHHOCTSX B 9TOH 001acTH.

3.2.2.6. Bo Bcex ciydyasx OTKa3 pabOOTHHKA OT CBOHMX IIpaB Ha COXpPAHCHHE U 3alllUTy TalHBI
HEICHCTBUTEIIEH.

4. Ilepenava ¥ XpaHeHHe MEPCOHATBHBIX JAHHbIX

4.1. Tlpu mepenade NEpPCOHANBHBIX JAHHBIX PabOTHHUKA paboTtojaresnb IODKEH COOIOATh
clIeyrompe TpeOoBaHus:

4.1.1. He coolmaTh nepcoHaIbHbIE JaHHbIE PabOTHUKA TPEThEH CTOPOHE 0e3 MUCHbMEHHOTO
cornacuss  pabOTHHKA, 3aUCKIFOYCHUEM cayyaeB, Korga »3TO HeoOX0IuMO B IIeAX
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IpeayIPEXKIACHUA YIpO3bl XKU3HU U 3J10POBBIO pa60THm<a, a TakKXxe B ciy4dasX, YCTaHOBJICHHBIX

(enepaTbHBIM 3aKOHOM.

4.12. He coobmarb mepcoHaNbHbIC IaHHbE PabOTHAKA B KOMMEPHUCCKHX [EILIX 6e3 ero
muceMenHoro cornacus. O0paboTka IepcoOHAbHBIX NaHHBIX paGOTHHUKOB B IENSX MPOIBIKEHH
TOBapoB, paboT, yCIyr Ha PHIHKE MyTeM OCYIIECTBICHHS NPSIMBIX KOHTAKTOB C HOTCHIHATBHEIM
oTpeGHTENEM C IOMOIIBIO CPEJICTB CBSI3H JIOIYCKAETCS TOJLKO C €ro IpeIBapUTEILHOTO COTJIACHSL.

4.1.3. TIpexynpemuThb JIMII, TOJNYYUBIIMX NEPCOHATBHBIC TAHHBIC paboTHHKA, O TOM, 4TO ITH
JIAaHHBIE MOTYT OBbITH MCIIONB30BAHBI JIULIb B HEJIAX, /UL KOTOPBIX OHH coo01meHbl, ¥ TpeboBaTh OT
STHX JIII TOATBEP)KAEHHS TOTO, YTO 3TO IPABAJIO COOIIOICHO. JIuna, moTyYHBIIKE [IEPCOHATBHBIC
JaHHBIe pabOTHHKA, 00sS3aHBI COOIIONATE PEKUM CEKPETHOCTH (konduaeHIHATEHOCTH). [lanHOE
[TonoXKeHre He paclpoCTPaHsIeTCs Ha OOMEH NePCOHATBHBIMU JaHHBIMU pabGOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (e/iepabHbIMU 3aKOHAMH.

4.1.4. OcymecTBISTE Iepeiady NepCOHABHBIX TaHHBIX paGOTHHKOB B IIpeJiesiax yIpexICHHs B
COOTBETCTBHH ¢ HacTosIuM [looxeHreM.

4.1.5. Paspemarp JOCTYI K MEPCOHAIbHBIM JIaHHBIM paGOTHHKOB TOJIBKO  CIICIHAIIBHO
YIIOJTHOMOYEHHBIM JIAIAM, IIPA 3TOM yKa3aHHBIC JIMIA JOJDKHEI AMETE HPaBo HOJIy4aTh TOJIBKO T€
TlepCOHANBHBIE JAHHBIE PA0OTHHKA, KOTOPbIE HEOOXOMMMBI JULSL BBITOTHEHHS KOHKPETHOH
(GYHKIIH.

4.1.6. He 3ampammBate HHQOPMAIKIO O COCTOSIHUH 3/10pOBbA paboTHHKA, 3a UCKIIFOUYCHUEM TEX
cBeJIeHHi, KOTOPhIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH BBIIOJIHCHHA pabOTHUKOM TPYIOBOM
(GYyHKIMH.

4.1.7. TlepenaBaTh IepcOHAIbHBIC JaHHBIE PAOOTHHKA MPEJICTABUTEILAM pabOTHHUKOB B MOPSIKE,
ycraHoBieHHOM TpylnoBBIM — KOJEKCOM Poccuiickoit PDeneparuu, M OrpaHUYIMBATL ITY
MH(OPMALMIO TOJBKO TEMH [EPCOHATBHBIMHA JIAHHBIMH paGoTHHMKA, KOTOpIE HEOOXOMMMBI IS
BBITIOJIHEHHS YKA3aHHBIMHU [PE/ICTABUTENIAMHU UX DYHKIHH.

4.2. XpaHeHue ¥ UCTIOJIb30BaHKe IIEPCOHAIbHBIX TAHHBIX pabOTHHKOB:

4.2.1. TlepcoHanbHbIE JaHHbIE PAOOTHUKOB 0OPabATHIBAKOTCS M XpaHATCA y 3aBeYIOIEro WM
JIETIOTIPOU3BOTUTEIS.

4.2.2. TlepcoHajbHbIe NaHHBIE PAOOTHHKOB MOTYT OBITH HOJYYEHBI, [IPOXOIUTH JAIbHEHIIYIO
00paboTKy ¥ IIepeiaBaThCs Ha XpaHEHHE Kak Ha GyMaXHbIX HOCUTEIISX, TAK ¥ B YJIEKTPOHHOM BUJIC.

4.3. TIpy MOJIyYeHHY TIEPCOHATBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIIOUCHUEM CIlydacs, eCim
epCOHATBHBIE JIAHHBIE OBLTH IIPEI0CTABICHB! PA00TONIATEIO Ha OCHOBAHHMH dbenepabHOro 3aKOHa
WIA eclH TEpCOHATBHBIE JAHHbIE SBISIOTCS OOIIENOCTYIHBIMH) paborozaTens JI0 Havaia
06paOTKM TaKUX IEPCOHATBHBIX J@HHBIX 00f3aH NpPEJOCTABUTH pabOTHHUKY CJIEIYIOIIYIO
uH(pOpMALHIO:

- OCJib 06pa60T1<14 IIEPCOHAJIBHBIX JaHHBIX U €€ IIPpaBOBOC OCHOBAHHUC,

- IIpeanojiaracMeIe I10JIL30BATENU ITEPCOHAIbHBIX JTaHHBIX]
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- ycTaHOBJIEHHBIE HacTosuM DeziepaTbHbIM 3aKOHOM IpaBa cyObeKTa NepCOHATbHBIX JIAHHBIX.

5. JIoCTyIl K IePCOHAIBHBIM JAHHBIM PAOOTHHKOB
5.1. ITpaBo mocTymna K IepCOHAIBHBIM JaHHBIM pabOTHUKOB UMEIOT:

- TAPEKTOP;

- CIIEIHAJIACT 110 KaJpaM;

- COTPYJHHKH OyXranTepud — K TE€M JaHHBIM, KOTOPHIC HEOOXOMMBI Il BBINIOJTHCHUS
KOHKPETHBIX (YHKIIUH;

- CaM COTpPYIHHK.
5.2. PaOOTHUK YUpexKICHUS HMEET IIPaBo:

5.2.1. Tlony4arh MOCTYN K CBOMM NEPCOHAILHBIM JAHHBIM M O3HAKOMJICHHUC € HUMH, BKJIHOYast
paBo Ha 0€3BO3ME3/THOE MOIy4CHHUE KOIUH JIF000# 3amucH, CoJepKalledl NePCOHATIBHBIC TaHHbBIC
paboTHHKA.

5.2.2. Tpebosars OT paboTojaresst YTOYHCHHS, HCKIIOYCHMA HIH UCIIPaBICHHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IOIYHCHHBIX MM HE SIBJISIOIIUX CSI
HEOOXOIMMBIMH JIsi paboToAaTes IEPCOHAIBHBIX TaHHbIX.

5.2.3. Ilosydats oT paboroaaresis

- CBEJICHHS O JIMI[AX, KOTOPBIE MMEIOT JOCTYI K IMEPCOHAIBHBIM JaHHBIM WM KOTOPBIM MOXKCT
ObITH ITPEIOCTABIIEH TAKOM JOCTYIL;

- IIepeyeHb 00paGaTHBAEMBIX TIEPCOHAIBHBIX JAHHBIX M MCTOUHAK HX TIOTYICHH,

- cpoKm 06pabOTKH IEPCOHATBHBIX JIAHHBIX, B TOM YHCIIE CPOKH UX XPAHCHHS,

- CBEJCHHS O TOM, KaKie IOPHINIECKHE HOCIENCTBHSA Ul CyOhEKTa NEPCOHANBHBIX TaHHBIX
MOJKET ITOBJIeUb 3a 000 00paboTKa ero nNepCoHaIbHbIX JaHHBIX.

5.2.4. TpeboBars u3BemeHHs paboTOAATEIEM BCEX JIHIL, KOTOPHIM paHEe ObUIH  COOOIICHBI
HeBepHBIE WK HETOJHbIE IEPCOHATBHBIE JIAHHbIE, 000 BCEX NMPOM3BE/ICHHBIX B HUX MCKIIOICHHAX,
VICIIPABJICHUSX MM JIOIIOJTHEHHSIX.

OG3KaoBaTh B YIIOMHOMOYEHHBIH OPraH II0 3allUTe TpaB CyOhEeKTOB NEPCOHANBHBIX MaHHbIX HIH
B Cy/1eGHOM HOPS/IKE HEMPABOMEPHbIE JIEHCTBHS M O€3/1eHCTBHS paboroaresis mpu 06paboTKe U
3aIIUTe €ro MEPCOHAIBHBIX JTaHHbIX.

5.3. KommpoBarb ¥ JeNaTh BBIIMCKHA TEPCOHAIBHBIX JIAHHBIX pabOTHUKA pa3pernaeTcs
HCKJIIOUMTEHHO B CIY)KEOHBIX IEJISIX ¢ MUCHMEHHOTO Pa3spelICHUs PyKOBOIUTCIIA.

5.4. Tlepemaua mHQpOpPMALMU TpeTheil CTOPOHE BO3MOXKHA TOJBKO IPH IMHUCHLMCHHOM COTJIACHH
pabOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYIIEHHE HOPM, PEryTHPYIOIHUX 00pabOTKy M 3aIUTy
MepPCOHAIbHBIX TaHHBIX

6.1. PaGOTHHKH YUPEXKICHWS, BUHOBHBIC B HApYIIEHWH HOPM, PETYJIHPYIOIMHUX MOIyHCHHE,
06paboTKy ¥ 3aIIUTy TIEPCOHANBHBIX  JTaHHBIX paboTHMKA, HECYT IHUCLMILIAHAPHYIO
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aJIMHHUCTPATUBHYIO, IPaKIAHCKO-TIPABOBYIO WIIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(beneparbHBIMU 3aKOHAMH.

6.2. PykoBoauTens yupexxaeHus 3a HapylleHHe HOPM, PEryJIMPYIOLIUX MoJlydyeHue, oopaboTky u
3alIUTY MEPCOHAIBHBIX JAHHBIX paboTHHKA, HECeT AaJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH
coracHo cT. 5.27 u 5.39 Koxexca 00 aaMHHHMCTpAaTHBHBIX IpaBOHapylmeHUsx Poccuiickoii
Qenepanyu, a TakKe Bo3MemaeT paOOTHUKY yiiepO, NPHYAHEHHBIA HEIPaBOMEPHBIM
UCIIOIb30BaHKEM HH(POPMALIMK, COJEepIKaIlei TepcoHaIbHbIE JaHHbIe PA0OTHHKA.



